MILFORD HIGH SCHOOL

STUDENT/ PARENT HANDBOOK 2009-2010

Principal
John M. Brucato
“Massachusetts Principal of the Year”
2007-2008

Assistant Principals:
Carolyn A. Banach
Michael J. Mcintyre

31 West Fountain Street
Milford, MA 01757

Telephone: (508) 478-1110
FAX: (508) 478-1460

This handbook belongs to:

NAME
ADDRESS
CITY/TOWN
PHONE




2009-2010 STUDENT/PARENT HANDBOOK

INDEX 1
CALENDAR 5
DISTRIBUTION OF HANDBOOK 6
MISSION STATEMENT 6
EXPECTATIONS 6
ACCREDITATION STATEMENT 8
ALMA MATER 9
ATTENDANCE POLICY 10
HOMEROOM POLICY 11
CALL BACK POLICY 11
TARDY POLICY 11
CLASS CUTS 14
EDUCATIONAL TRIPS 14
COLLEGE VISIT POLICY 15
PARTICIPATION IN CO-CURRICULAR ACTIVITIES 3
WORK PERMITS 16
DISTRICT SCHOOL SUPPLY POLICY 16
MAKE-UP WORK 16
DISCIPLINE POLICY 17
CAFETERIA 17
CHEATING/PLAGIARISM 18
COMPLAINTS 18
DETENTION 18
DRESS AND GROOMING 19
PROFANITY 21
SMOKING POLICY 21
SATURDAY SCHOOL/SUSPENSION 23
DISCIPLINE CODE 26
STUDENT RESPONSIBILITES 36
AGE OF MAJORITY 36
IDENTIFICATION CARDS 36
LOCKERS 37
LIBRARY MEDIA CENTER 37
LOST OR VANDALIZED 38
BOOKS/MATERIALS/EQUIPMENT
LOST AND FOUND 39
NON-SCHOOL CONDUCT 39
PARKING REGULATIONS 40
PREGNANCY 40

2009-2010 Student/Parent Handbook




SCHOOL DANCES 40
SHADOWING 41
MILFORD HIGH SCHOOL POLICIES 42
ACTIVITIES 42
ACTIVITIES - ELIGIBILITY RULES 42
ALCOHOLIC BEVERAGE AND/OR ILLEGAL 43
SUBSTANCE
APPOINTMENTS TO MEET WITH TEACHERS OR 46
COUNSELORS
ATHLETIC PROCEDURES AND REGULATIONS 47
GRADING PROCEDURE 47
TUTORING POLICY 49
GRADUATION REQUIREMENTS 50
HONOR ROLL 52
NATIONAL HONOR SOCIETY 52
PROGRESS REPORTS 53
SEARCH BY SCHOOL OFFICIALS 53
SECURITY RULES 53
SPORTSMANSHIP 54
WITHDRAWAL FROM SCHOOL AND TRANSFER 55
VIDEO SURVEILLANCE EQUIPMENT 55
DISTRICT WIDE POLICIES 55
AIDS POLICY 56
UNIVERSAL PRECAUTIONS FOR SCHOOL 56
SETTINGS
BUS CONDUCT AND TRANSPORTATION POLICY 57
DRUG LAWS 60
EQUAL ACCESS 61
EVACUATION PLAN 61
FELONY 61
HARRASSMENT 61
HARRASSMENT OFFENSES 67
HAZING PENALITIES 70
HEALTH EDUCATION 72
HEALTH SERVICES 73
MEMORANDUM OF UNDERSTANDING 77
NETWORK ACCEPTABLE USE POLICY 78
PARENTS LIABILITY FOR WILLFUL ACTS OF 79
CHILDREN
PROCEDURE FOR SERVICE OF COMPLAINTS 79
PROTECTION OF PUPIL RIGHTS AMENDMENT 80

2009-2010 Student/Parent Handbook




PUBLICATION OF NAMES 82
SELECTIVE SERVICE ACT 83
STUDENT RECORDS 84
WEAPONS AND FIREARMS 85
EXPULSION AND HEARINGS 86
OUT OF SCHOOL EXPULSIONS 86
NOTICE OF NONDISCRIMINATION 87
NON DISCRIMINATION AND CIVIL RIGHT AND 88
SAFETY INFORMATION FOR SCHOOL PERSONNEL,
PARENTS AND STUDENTS

CRIMES AGAINST CHASTITY, MORALITY, 89
DECENCY AND GOOD ORDER

DEFINITIONS 92
SUSPENSION, EXCLUSION, EXPULSION 92
FOOD AND ALLERGY POLICY 92
CUSTODIAL AND NON -CUSTODIAL PARENT 92
INFORMATION

EMERGENCY BUSING PLAN FOR WALKERS, HIGH 92
SCHOOL, MIDDLE SCHOOL EAST AND STACY
STUDENT/PARENT SIGN OFF SHEET 94

2009-2010 Student/Parent Handbook




MAIN NUMBER (508) 478-1110

PRINCIPAL’S OFFICE EXTENSION 2123
HOUSE A OFFICE — EXTENSION 2220
HOUSE B OFFICE - EXTENSION 2172

GUIDANCE OFFICE - EXTENSION 2176
NURSE'S OFFICE - EXTENSION 2134
ATHLETIC DIRECTOR - EXTENSION 2605
ADJUSTMENT COUNSELOR - EXTENSION 2262
SCHOOL PSYCHOLOGIST — EXTENSION 2265

CALL BACK SYSTEM
HOUSE A (508) 634-2392
HOUSE B (508) 634-2393

www.milfordpublicschools.com/highschool
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Distribution of Handbook

In each school building containing the grades ninto twelve,
inclusive, the principal, in consultation with theschool council,
shall prepare and distribute to each student a stught handbook
setting forth the rules pertaining to the conduct 6 students. The
school council shall review the student handbook eh spring to
consider changes in disciplinary policy to take effct in September
of the following school year, but may consider patly changes at
any time. The annual review shall cover all areasfetudent
conduct, including but not limited to those outling in this section.
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MISSION STATEMENT

The mission of Milford High School is to provide camprehensive
education in a safe environment that promotes aw@dexcellence,
critical thinking, self-discipline, and personal spensibility. In
preparation for life-long learning, the school coomity encourages
respect for self and others, appreciation for digrgood citizenship,
and high ethical standards.

EXPECTATIONS

Academic
The student will:
Effectively communicate in their
Oral Work
Written work
Utilize various forms of technology and traditioma¢dia to gather
and apply information
Develop and apply critical thinking skills usingariety of
resources and strategies
Create works, which utilize a variety of visual ammmmunication
skills, which could include, but are not limited 8kits, songs,
plays, and portfolios

Sociat
The student will:
Demonstrate respect towards themselves and others
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Understand and respect cultural and ethnic diwevgthin the
school and community

Have the opportunity to utilize conflict-resolutiand counseling
programs

Civil:

The students will:
Recognize and fulfill their duties and obligatiasstudents and
citizens
Have the opportunity to participate in communityvgege and co-
curricular activities
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ACCREDITATION STATEMENT

MILFORD HIGH SCHOOL is accredited by the New England
Association of Schools and Colleges, Inc., a novegumental,
nationally recognized organization whose affiliatastitutions include
elementary schools through collegiate institutiooffering post-
graduate instruction.

Accreditation of an institution by the New Englamssociation

indicates that it meets or exceeds criteria for #ssessment of
institutional quality periodically applied through peer group review
process. An accredited school or college is on&lwhas available
necessary resources to achieve its stated purplosesyh appropriate
educational programs, is substantially doing sal gives reasonable
evidence that it will continue to do so in the fmeable future.
Institutional integrity is also addressed througbraditation.

Accreditation by the New England Association is pattial but applies
to the institution as a whole. As such, it is @oguarantee of the
individual graduates. Rather, it provides reastmassurance about
the quality of opportunities available to studemtho attend the
institution.

Inquiries regarding the status of an institutionscreditation by the
New England Association should be directed to thainistrative staff
of the school. Individuals may also contact thedksation.

NAME OF COMMISSION
New England Association of Schools and Colleges, In
209 Burlington Road

Bedford, Massachusetts 01730-1433
(781) 271-0022
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ALMA MATER

We shall always honor thee,
Milford High so true:
As we lift our voice in reverence,
We must bid adieu.

Many friendships we remember
For our future days,
We to you, dear Alma Mater,
Sing aloud your praise.

CHORUS
Through the years we will acclaim
The red and white, our pride.

Place our faith and trust in God
For him to be our guide.
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ATTENDANCE POLICY

A. General Reqguirements

1. Punctual and regular attendance is an extremelgritapt part

of your official school record. All students arequired by

state law to attend school daily.

Once a student enters the building electronicsudinb

IPOD'’s, cell phones, and handheld electronic ganhess,

food & drink should be in his/her assigned lockerbese

items should not be brought to homeroom or intesriaoms.

Students may pick up lunches stored in lockersheir tvay to

their assigned lunch module.

2. The attendance policy adopted by the school comenitt
includes the following:

a. Absencewill be defined as: any student who has not been
recorded as present either in homeroom or the House
Office on any day school is in session will be @é#lly
recorded as absent from school.

b. Truancy will be defined as: any absence from school
without a parental call via the call-back system aor
parental note within 48 hours of the student'srretio
school. A truancy CHINS (Child in Need of Services)
may be filed with the Milford District Court for cbnic
truancy cases.

c. Anytime a student misses one-half or more of thes;lit
will be considered one of the nine/four (9/4) alihe
absences in the semester.

d. If a student is absent more than 9 days in amyeglay
semester course/more than 4 days in an every dtoer
semester course, the student will @& able to receive
credit for any such courses that semester.

e. In the second semester, if a senior studertissrda more
than 5 days in an every day course/more than 2 ideas
every other day course, the student will not bee abl
receive credit for that semester.

f. At the time of any excused absence, the studbatild
present documentation for that absence to his/basé
office.

g. When a student exceeds the number of daysedllott
1. The student will be required to present any

documentation that could possibly excuse the
attendance policy violation. Such documentation
2009-2010 Student/Parent Handbook 10




would include, but not be limited to: doctors’ est
professional appointments, funerals, court
appearances, etc.

2. Students will obtain and complete an Attendance
Review Formfor each class that he/she is seeking to
excuse absences in. This must be complete within
five business days after the official issue of the
semester report card. It is the student’s respditgi
to obtain his/her report card immediately after the
official issue of report cards.

3. The House Administrator will determine if, iact,
the request for a Review meeting is necessary. If
documentation is accepted, credit will be reinstate

4. If an Attendance Review Form and documentaion
rejected, an appeal hearing may be requested. A
parent/guardian must attend this hearing.

B. Specific Provisions

1. Call Back - When a student is absent, a parent/guardian
telephone call to the school on the day a stuealbsent
is expected. Telephone numbers:

House A (508) 634-2392, House B (508) 634-2392. |
phone call is not made on that day, a parent/ djaar
must notify the House Office with a written notéhin 48
hours of a student’s return to school including paone
number at which the parent/guardian can be reached
Disregarding this policy will result in the absenbeing
termed as truancy from school.

2. Change of phone number or addressWhen a student
changes their phone number or address this must be
reported to their respective House A or B and/ar th
Guidance Department within 24 hours of the change.

3. Tardy to School- A student is considered tardy if he/she
is not in homeroom when the bell rings for thetstéithe
school day at 7:50 a.m. There will be no excegtitm
this start time. Teachers must be consistent witirt
taking of attendance. All tardies are cumulativercthe
course of the school year. Tardies will be excusdy if
a student presents official documentation on oalgin
letterhead for medical, legal or educational reasdihnis
must be presented to the student’s respective Hause
House B secretary within 24 hours of the offen€apies
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will not be accepted. The student’s tardy will rthiee
marked as “excused” in the X2 system. Examples of
unexcused tardies are: “My car wouldn't start.” “Mge
was late.” “It's my parent’s fault.” “I overslept.”

Several steps are listed below outlining disciplifoe
frequently tardy students.

Step 1 - 1-4 tardies No penalty

Step 2 - %' tardy - A warning letter is sent home to
reinforce the tardy policy to the student's pareots
guardians.

Step 3 - tardies # 6 + 7 No penalty. This is to allow
enough time for the policy letter to arrive at gtadent’s
home.

Step 4 - tardies # 8 — 11 Fhe student will receive an
office detention. The student must be given 24 &our
notice of this detention. There will be no exceps for
sports, activities, work, etc. In the event thastadent
must be home to care for a younger sibling, theoskch
must be informed by the student’s parent/guardiponu
receipt of the warning letter. At that time, spieci
arrangements must be made by the parents/guanditins
the administration. If a student skips the detamtithe
administration will handle the skip per the handboo
policy for “skipping detentions”.

Step 5 - tardies # 12 — 15 Saturday school and loss of
all activities for one week. Each tardy betweerahd 15
will carry this consequence. A list of ineligibdtudents
will be compiled and distributed to the faculty \@amail
when possible. The ineligibility will begin on the
following Monday and continue through the following
Sunday. Suspended activities will include, but acg
limited to sports, music, all clubs and organizasio
dances, proms and activities on Activity Day. Wthaen
student reaches 12 tardies, the parent/guardialn beil
contacted by the school in writing and ask the mpate
call the appropriate House A or B in order to déscthe
seriousness of the situation. This communicatiatih w
parents will be shared by both administration ahd t
guidance department. Administrative discretion nimgy
used for consequences.
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Step 6 - tardies # 16 — 28 One day in-house suspension
and loss of all activities for one week for eacfenge. In
addition, the student will become ineligible foethonor
roll for each term during which a violation is cotitted.
The parent/guardian will be contacted by the schinol
writing. Administrative discretion may be used for
conseqguences.

Step 7 - tardy # 21 -One dayout of school suspension
and loss of all activities for thirty days. Susged
activities will include but are not limited to sp®rmusic,
all clubs and organizations, dances, proms andites
on Activity Day. The National Honor Society willeb
informed of the tardies. The parent/guardian wié b
contacted by the school in writing and by phone.
Administrative discretion may be used for consegesn
Step 8 - After 21 tardies -Administrative discretion

3. Tardy to Class
Classroom tardies will be handled by the classrteanher, up

to and including 7 tardies. If a student exceedwrdies,
he/she will be disciplined in accordance with tf@rdy for
school” policy, beginning at Step 4.

It is recommended that the classroom teacher iasuarning
for 1-4 “tardies for class”, and a teacher detentimtil 2:40,
for 5-7 “tardies for class”. If a student fails teport for a
teacher detention, a discipline slip must be serthé office
and the student will be issued two detentions leytdacher.
Subsequent failures to report will result in admiirtive
action.

A student’'s grade will be affected by his/her tasdis. A
classroom teacher will count a student’s tardirsggsnst their
class participation grade. A short assessmeriteabtitset of
class is also an effective way to end students’omir
tardiness.

It is important that faculty members be consistgith their treatment
of tardy students. Having similar “tardy for clasand “tardy for
school” policies provides consistency and accolilitalior class and
daily attendance.
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4. Class cuts— Anytime a student misses one half or more of a
class without proper authorizatibis considered a class
cut. See Discipline Code Table amttlass cuts”A zero

will be given for all work missed with no opportunty for
make-up. A class cut will be counted as one of the
absences in a semester.

5. Dismissal

A. To be dismissed from school a student should kaing
parent/guardian note to his/her House Office before
Homeroom PeriodAll dismissal requests are subject
to administrative approval and may be verified by
telephone and/or identification check, guardianship
verification, or emergency contact verification
checks

B. In case of a student illness occurring during the
school day, the student must report to the school
nurse. If dismissal is necessary, the nurse will issue
the proper slip, which must be approved in the
student's House Office. This dismissal does not
constitute an excused absence unless a doctogs not
is issued.

C. Any student sent home/dismissed from school due to
an illness/discipline shall not be permitted to
participate in any after school activities.

D. Students who return to school after being dismissed
must check in at their House Office.

6. No school signat no school announcements will be carried
on radio station WMRC:AM 1490, and local T.V. Chahh1,
and on local news channels. When deemed apprethiat
Alert Now Messenger telephone messenger systenbavill
utilized.

C. Additional Provisions

1. Policy adopted by the School Committee:
a. _Policy on educational trips:
Parents may appeal to the Principal for a waivethef
attendance policy for a student who is planningat@ an
educational trip Factors to be considered will include the
educational value of the activities to be expegenwhile
2009-2010 Student/Parent Handbook 14




on the trip. An itinerary of the activities must peesented
as part of the request.

Prior arrangements must be made with at leasteasher
for a report on the trip. The student will be resgible for
making up all schoolwork that will be missed wiule the
trip.

It is understood that vacation trips will not be waved
and that educational trips should be scheduled dung
the school vacations whenever possibleStudents taking
vacations during non-school vacation periods runribk
of compromising their academics.

b. College Visitation Policy

1. Seniors will be allowed three (3) days per seyéar
for college visitations. Additional visits require
approval by the Principal.

2. The Visitation Request Form must be completed by
the day priotto the visitation. Parent/guardian,
counselor and administrative approval are required.
Counselors will not sign off on college visitation
form unless the student has completed the
Naviance requirements.

3. Verification of the student’s attendance at this
appointment must be submitted to his/her Assistant
Principal the next school day.

4. Local college visitsduring school time require that a
parent/guardian accompany the student on the visit
(Saturday information sessions/tours/admissions
interviews are available for students on most all
campuses).

2. Participationin co-curricular school activities

a. A student who is unable to attend a minimunowoé-half
the reqular school sessiofin attendance by 10:30 a.m.)
shall not participate in or attend an afternooew@ning
school activity whether social or athletic.
(Specific M.I.LA.A. Handbook Policies are &ipable).

b. A student participating in any school program heldhe
evening is expected to attend school at the regjatar on
the following day.
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C.

A student reporting to school after 10:30 .aisn still
required to report to his/her Assistant Princgaffice for

an admission slip; however, any student who repaftes  this
time will not be permitted to participate in aog-curricular

activity on that day.

d.

Students with chronic absentee issues may not be
permitted to participate in or attend extra-cuddcu
activities.

Exceptions will only be permitted with prior

administrative approval.

3. _Work Permits:

Students must request work permits through the@©#tf
the Superintendent of Schabl81 West Fountain St.,
Milford, MA. Students must pide proof of age and
have secured legitimate empiemyt.

5. School Supplies

The Milford Public Schools values the partnership
between home and school and appreciates the support
offered by families where the purchase of schopp$as

is concerned. Please be advised, however, thatuders
enrolled in the Milford Public Schools is to receia list

of required supplies for any academic subject or
classroom. Teachers megcommenda reasonable supply
list (e.g., binders, notebooks, markers, index sagtt.) to
guide families who wish to purchase items for tlohiild.

It is the position of the Milford Public Schoolsath
supplies will be provided, by the school, for stotdewho
are unable to provide such.

6. Make-up Work

a.

If a student is absent for any reason, it is dhelent's
responsibility to request all missed assignmenthimwi2
days of his/her return to school. Teachers willowll
make-up work for absences from school. The time
allocated for the completion of assignments is ta t
discretion of the individual teacher/department.hé a
student is truant or cuts a class, the studentredéive a
zero for all work assigned on that day.

Parents may call the Guidance Office to request
assignments when a student will be absent for twoare
days. At least 24 hours notice is needed before
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assignments can be provided. Assignments candiedi
up in the Guidance Office.

7. Extra Help
Faculty members are available for extra help omdy,

Wednesday, and Thursday from 2:15 — 2:40 pm and on
Tuesday when a contractual meeting is not scheduled
Students may also make appointments at other tivitas
individual teachers for extra-help at the discretaf the
teacher.

8. _Summer school attendance for credit in failed sesy
Students will be eligible for summer school enthe
following guidelines:
a. Achieve a grade ranging between 60 and 64.
b. Accumulate no more than 9 absences in ary e\asr
course or 4 absences in an every other dageou
c. Receive teacher recomratad.
d. May take only 2 summehrcea courses.
Any variance from this policy mustveaadministrative
approval.

9. Review
Any student or parent who feels that this policg hat been
applied to the student fairly or that there werteenating
circumstances not taken into account in the apiidicaf the
policy may seek administrative review.

DISCIPLINE POLICY

CAFETERIA

All food and drink, (excluding water), includingriches brought from
home, must be consumed in the cafeteria. Foodbemdrages are not
allowed in corridors or classroomsSTUDENTS ARE NOT
ALLOWED TO ORDER OR BRING IN TAKE-OUT FOOD
DURING SCHOOL HOURS. This policy should also apply to students
who are off campus for credit during school houb. students must
report to and remain in the cafeteria during teefreduled lunch mod.
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CHEATING/PLAGIARISM

Cheating is to act dishonestly; to trick, misleadfaol. Plagiarism is
taking from others their ideas, writings, etc. apassing them off
without attribution as one’s own. Any form of ckieg, plagiarism, or
conspiring to cheat is an act of dishonesty argdristly prohibited. All
parties involved in such dishonesty, including stud who aid or abet,
are in violation of this policy and are subject tioe following
disciplinary action. These students shall receiggaale ofzero for the
test or academic work witho opportunity for makeup Students may
also be subject to additional discipline as deteemi by the
administration. Students who conspire with othliedsnts to cheat (ex.
stealing exams, providing term papers, etc.) wéllsoibject to Saturday
School, In-house suspension, suspension or extewungpension or
exclusion. All forms of cheating must be reportedtliie House A or
House B office and parent/guardian notification twe teacher is
mandatory. A cumulative record of offenses will texorded in the
House offices.

Students can avoid plagiarism by:

1. Citing the author’s wordsachtime they are quoted.

2. Citingeachparaphrased passage of someone else’s work.

3. Including a_works citedist at the end of each assignment that
involves research or quoting/paraphrasing of aufhis includes
research papers, compositions, essays, postecisoptc.

COMPLAINTS

A parent, student or community member who woule [tk make a
complaint must do so in writing. All complaints stlbe specific and
signed. Anonymous complaints will not be considere

DETENTION/OFFICE DETENTION

Any student issued a detention either by a teachen administrator
for a particular teacher will be given at leasthxur prior notification.

Detentions may be issued by individual classrooachers to students
in response to student violations of classroomcpesdi and procedures.
Detentions may also be issued by administratorsttments to be
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served with a classroom teacher in response taoptise notifications
from that teacher. Failure to comply with issuedcher detentions will
result in the student being issued an office detantA House office
detention will be assigned the_first available dayfollowing the
infraction. Students must arrange their schedules to attend
detentions. House office detentions will run from 20 to 2:45 pm at
the discretion of the Assistant Principal. Studentsmust provide
their own transportation. Office detentions supersede teacher
detentions.

Students who are assigned office detention arectsgpe¢o use this time
to prepare and complete academic lessons. Stuaddmisbecome
disruptive or non-compliant during office detentiafill be subject to
disciplinary procedures stated in the Disciplinel€o

DRESSING AND GROOMING

The Dress Code of Milford High School is designedhtlp students
recognize choices regarding attire that would bpragriate in their
future workplace as well as in an educational gttiStudents are
expected to dress, groom, and attire themselvasnianner that is not
potentially dangerous, does not distract othemisrupt education, and
does not convey a message contrary to Districtpoli

Dress Code Policy
- Blouses/shirts should be constructed so that the ficof the
shoulder is covered and fitted under the arms. NO &lter
tops, tank tops, strapless tops, spaghetti strapsy bare-
shouldered tops of any type will be allowed. Blouséshirts
must cover a student’s cleavage, midriff, and backde.

Underclothing must be concealed from view at all tes
and may not be worn as outerwear. Pants must be worat
the waistline and may not drag on the floor.

Skirt, shorts and dresses must come to mid-thigh. dggings
cannot be worn as pants. They are to be layered ita
skirt, dress, shorts or oversized clothing which aoes to
mid-thigh.

All athletic uniforms worn during the school day shadhere
to the dress code policy.
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ACCESSORIES:

Headgear: Hoods, hats, headscarves, wave caps, visors, do-
rags, bandannas, and sunglasses must be remowadteri
homeroom. They may not be carried during the scluagl

This applies to both men and womeAdministrative
approval needed for exceptional circumstances.

Inappropriate Content/Messages: Patches, jewelry, or
articles of clothing that contain wording or piaarthat make
a derogatory statement, the promote drugs, alcetedpons
or violence, have sexual or political connotatiansin any

other way, in the opinion of the administrationfleet an

inappropriate message or poor taste, may not be.wor

Compromising Safety: Heavy chains, clothing or any other
items with pointed metal studs that may be deensedjerous
in any way are not permitted in school. This inésdbut is
not limited to wallet chains, bracelets, belts, lars, rings,
etc.

A good general policy regarding the dress code iff:there is any
question about an item being inappropriate, DO NOTWEAR IT.

PROCEDURES FOR NON-COMPLIANCE: The school's
expectation is fostudents to wear appropriate clothing (as designate
under the dress code) to school daily. Students meayelect to wear
personal choice attire other than the designatessdrode components.
The final decision in determining appropriate dressl appearance
shall rest with the principal or assistant printspeStudents can be
referred at any time during the day if the studembserved to be in
violation of the dress and grooming code policy avab not referred
upon entering.

Failure to comply with the dress code standard wekult in the
following disciplinary action:

Parent/Guardian will be notified that their son/daughter is in
violation of the dress code and will be sent home tthange clothing.
The student will also be assigned a Saturday Schodétention from
8:00 — 11:00 a.m. on the next subsequent Saturdayct@ol
scheduled after the date of the violation. On any igen day, a
student who is cited for a dress code infraction, laere he/she needs
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to be sent home to change clothing, will lose thepportunity to
participate in any and all extra-curricular activit ies during the day
and evening of the infraction

NOTE: Parents/Guardians may authorize school admirsitrators to
allow their children to transport themselves to andfrom school to
change clothing.

School or class time missed due to a dress codelaimn will be
designated as an unexcused absence. Teachers wilbt nbe
responsible for assigning make-up work, making acesomodations
for any quizzes, tests, or other assessments thaetstudent misses.

DRESS CODE FOR PROMS

Girls: Girls are encouraged to wear semi-formal or forgmains which
are not extremely low cut (front or back), do nbbw the midriff and
are not see-through. Strapless and spaghetti stiiie permitted.

Boys: Boys are encouraged to wear a suit, tuxedo or Sjgodt, but at
a minimum they are expected to wear semi-formalrwa&ah as slacks,
nice shoes, and a nice shirt (ties are encourdmygahot required).
Jeans, shorts and torn clothing will not be pesditt

Again, if the attire is questionable, students aneouraged to show
their evening wear to the administrators beforehtandetermine if it is

appropriate for the dance. Students who are notogpitely dressed
will be asked to leave the event without a refund.

The following dress code will be in effect at all Mford High School
sponsored activities: After school hours, all students are expected and
required to dress appropriately. Attire that istalsteful, revealing or
poses any danger or threat is subject to admitiigrguestioning and
will not be permitted. See discipline code for angss code violations.

PROFANITY

It is our expectation that students will speak #&xle other and all
members of the school community with respect. Afydent using
vulgar or profane language at Milford High Schoolill wface
consequences as outlined in the Discipline Code.

SMOKING POLICY
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M.G.L. Chapter 71: Section 2A. Student use of tobao products

Section 2A. It shall be unlawful for any studentiraled in either
primary or secondary public schools in the commaithie to use
tobacco products of any type on school groundsndunormal school
hours. Each school committee shall establish acypadfiealing with
students who violate this law. This policy may id#, but not be
limited to, mandatory education classes on therdazaf tobacco use.

The Milford Public Schools are committed to haviagsmoke and
tobacco free environment for all school buildingshool sponsored
functions and facilities in the school communityTherefore the
prohibition of the use of tobacco, and possessibrproducts and
smoking related products on school property, atostlsponsored
functions and vehicles used in the transportatibstadents is strictly
enforced. Violations will include smoking on schogftounds and
possession of tobacco products by students and redlllt in the
consequences as listed in the Discipline Code. kBrg@and the use of
tobacco products are also prohibited at all sclspolsored events
regardless of where they are held. Smoke deteatass be used to
monitor smoking on the premises.

Extended School ConsequencedVhen a student receives a citation
for a tobacco violation, he/she has 21 days tothayfine to the Town
Clerk. If he/she chooses to complete a tobaccocaiun (eight
sessions) if available, he/she must do so in ayimanner. The student
must present a certificate of completion from tbbacco education
program he/she participated in to the school aditmation_within one
month of the violation date. The administrator will issue a non-
complete letter to the proper authorities if a t#maprogram is not
complete within one month's time.

MHS students in violation of the school's tobaccodrug or alcohol
policy who are members of any school athletic teansjub, leadership
organization or musical co-curricular organization will be subject to
the penalties imposed by the M.ILA.A. as well as éMilford High

School Discipline Code.

M.ILA.A. Policy: Students involved in incidents vilving drugs,
tobacco or alcohol will be suspended from teamsougs or
organizations) in compliance with the M.I.LA.A. poli that will take
effect on July 1, 2007. This policy will be publksh by the Milford
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High School Director of Athletics for distributiofor the fall athletic
season.

SATURDAY SCHOOL, IN-HOUSE SUSPENSION OR
SUSPENSION

A. Saturday School students may be assigned to SgtGcteool
for either an 8-9:30am or 8-11:00am. Students ratusie on
time and bring school work. Water only is permitted

B. In-House Suspension students may be assigned aotial por
full day of In-House Suspension. The In-House super will
contact the appropriate teachers at the beginrfitigeoschool
day in order to have appropriate work for the im$®
student(s). The In-house supervisor will overseerttom on a
daily basis when scheduled.

C. Suspension is the ultimate form of school discipland one
that is not imposed lightly. There are two typéslisruptive
conduct that are subject to suspension: “grossandguct”
and “persistent disobedience.” Specifically, grogsconduct
is defined as “willful and malicious acts that sesly disrupt
the educational environment”. Persistent disobexdie
includes acts that also have a disruptive effesgigeially when
they are repeated over a period of timény student whose
continued presence in school poses a safety threat the
general welfare of the school or who willfully interupts or
disturbs the school or other assembly of people méor a
lawful purpose may be suspended, arrested, excluded
and/or expelled. (M.G.L. Chapter 272, Section 40)

D. Suspension will be invoked according to the DisoplCode
or for other infractions that in the judgment ofadministrator
warrant such action. Administration shall require that
parents/guardians take responsibility by supporting an
improvement plan developed for the student after a3
suspension. Oppositional, non-compliant repetitive school
offenders who are disruptive to teachers, felloudshts and
to the school community will be subjected to highevel
discipline, while parents and guardians will be uiegd to
work more closely with the school in supporting detot
improvement plans. Any student suspended a "8 time
during the school year shall lose the privilege of
participating in as well as attending any school smsored
co-curricular activities for the remainder of the school
year including athletics, dances and proms. The prilege
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to drive an automobile on school grounds will alsdbe
revoked.

Additionally, the student will do the following:

1. Return to school after th& 8uspension with a parent or
guardiarto attend a contingency hearing with the
respective House Assistant Principal.

2. The student will be placed on an improvemeanpl
designed by the Assistant Principal that initlude
specific behavioral expectations as well gslirements
for parental/guardian cooperation in suppartime plan
in the best interest of the student.

3. Improvement plans may include parental/guardian
responsibility to monitor student attendangedlling the
school, attending meetings with teachers, teating
their children, arranging for private counsglor
evaluation outside of school, etc.

4. Any student suspended for a third time may be
considered a habitual school offender and mayeb
reported to the Milford District Court.

Any student failing to fulfill the expectations of his/her
personal improvement plan or violating school polio
involve a fourth suspension, may be suspended for the
remainder of the subsequent marking period andinedjuo
attend an exclusion hearing with the Principal, igtast
Principal, Guidance Counselor and parent or guard#t this
meeting, various options may be considered inclyitheating

a new setting, GED program, Job Corp, work, etc.

Special Education students who violate the schasdiline
code will be required to attend a manifestatioredaination
hearing if the infraction involves suspension af gtudent to
determine if the violation is a result of the stuide disability.
Special Education students may not be suspended than
ten days without a Manifestation Determination rimggbeing
held. (See “F” below)

E. Any student who is suspended by the administratiors not
permitted to be on school grounds nor is he/she alived to
participate in or attend any school-sponsored actity
either at the school or away from the school duringhe
period of suspension. Trespass charges may be dilan the

2009-2010 Student/Parent Handbook 24




District Court against students who violate the preisions
of this paragraph.

F. A suspended student is allowed to complete allgassénts
and tests missed during the suspension for fulllicreThe
parent/guardian should contact the Guidance Office
immediately and request assignments for the dagpended.
The student, upon returning from suspension, ipamesible
for all make-up assignments, which should be cotegdle
within five school days or upon the discretiontuf teacher.

G. Suspension guidelines
The guidelines for suspension that Milford High Sch
Administrators follow were established in the Udit8tates
Supreme Court Decision — Goss V. Lopes (419 U.S, 56
which was rendered in 1975).

The court held that for a suspension of ten dayess; the due
process clause requires only the following:

...due process requires, in connection with a suspemns$ 10
days or less, that the student be given oral dtesrinotice of
the charges against him and, if he denies theraxplanation
of the evidence the authorities have and an oppitytto
present his side of the story. (419 U.S. at 581).
There need be no delay between the time “noticegjiven and
the time of the hearing. In the great majority cafses, the
administrator may informally discuss the allegedsennduct
with the student minutes after it has occurred. Ngkl only
that, in being given an opportunity to explain &ssion of the
facts at this discussion, the student first be taldat he is
accused of doing and what the basis of the acarsai..(419
U.S. act 582).
F. Suspension Guidelines for Students With Spalgads

All students are expected to meet the requirenfentsehavior
as set forth in this Handbook. Chapter 71B ofMlassachusetts
General Laws, known as Chapter 766, requires tiiditianal
provision be made for students who have been fdundn
evaluation TEAM to have special needs and whosgrano is
described in an Individualized Education Prograis.R.).
The following additional requirements apply to thiscipline of
special needs students:
1. The L.E.P. for every special needs studentimdicate

whether the student can be expected to meet th

regular discipline code or if the student'adiiaapping
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condition requires a modification. Any modiftion will
be described in the |.E.P.

2. The Principal (or designee) will notify the Siadc
Education Office of the suspendable offense gjfecial
needs student and a record will be kept of satices.

3. When it is known that the suspension(s) ofexigph needs
student or a student with disabilities undectt®n 504
will accumulate to ten days in a school year,

a manifestation determination meeting, asiges/in
Section 333 of the Chapter 766 Regulation$ bgiheld to
determine the appropriateness of the studplattement
or program. The TEAM will make a finding asthe
relationship between the student’'s miscondndthis/her
handicapping condition and either: Design aifiest
program for the student, or write an amendrteeptovide
for the delivery of special education servidasng the
suspension and any needed modification of. Ea@ |
relative to discipline code expectations. Iditdn, the
Department of Education will be notified as reqdiby
law, and the procedures promulgated by the Depattafe
Education for requesting approval of the altermagiian
will be followed.

DISCIPLINE CODE

The school’s primary goal is to educate, not teigi;me. However, the
School Committee is aware of the statutory respilitgito maintain a
proper atmosphere for learning. Conduct by angtesttithat interferes
with or disrupts such an atmosphere shall not béerated.
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Parent/Guardian will be notified when disciplinesuks in suspension.
Students are expected to follow all school ruleg] aon-compliance
will include, but is not limited to, the followingenalties:

Violations Penalties
1. Acceptable Use Policy Saturday school, suspension, exclusion,

for the Internet. expulsion and notify Police Department.

Violation of Milford Banned from technology use for remainder pof

High School Dept. school year. In case of vandalism to network,

Policy hard and software, in-house and from a remote
source (virus, hacking), restitution, parental
notification.

2. Acceptable Imagery | Saturday school and/or community service
All projects/artwork and/or suspension, exclusion. May lead to a
created must conform| recommendation for expulsion, parental

to a reasonable notification.

standard of The teacher has the right to give a zero on any
appropriateness. involved project if the student refuses to make
Inappropriate images | changes.

related to

drug/alcohol, racism,
violence, and sexuality
are unacceptable.
Students that are non-
compliant with this
policy will be subject
to discipline

3. Alcohol or drug use | Suspension (administrative discretion as to the
and/or possession of | number of days), required counseling and/of
related paraphernalia | review of policy for the Administration of
in school or at school | Medication and/or exclusion and/or periodic

activities including drug tests, recommendation for expulsion.
prescription and non- | Notification of Police Department, parental
prescription notification

medications
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Arson/use of
materials/combustible
product/device that
pose fire hazard or
safety risk to
staff/students

Notification of Police Department, suspension,

recommendation for expulsion, parental
notification.

Assault and/or battery
(student to student,
student to faculty or
staff), other violent
behavior

Assault and/or batter - student to student or
other violent behavior.

Suspension and/or exclusion subjgct
expulsion Notification of Police Department
parental notification

M.G.L. Chapter 71: Section 37H

(b) Any student who assaults a principal,
assistant principal, teacher, teacher’s aide or
other educational staff on school premises o
school-sponsored or school-related events,
including athletic games, may be subject to
expulsion from the school or school district b
the principal.

Cheating/conspiring ta
cheat

1% Offense - Zero credit on
ssignment/activity —
parent notification by teacher
disciplinagigrm to House A or
Hous. Warning
2" Offense — Zero credit, office detention,
teacher/parent conference
disciplinary form to House A or
House B.
3 Offense — Zero credit, Saturday School
Administrative/parental/teache
Conference disciplinary foton
House A or House B.

Class cuts

$jOffense  Automatic Saturday school to
make up 82 minutes missed. Zero credit fo
class and parental notification.
2" Offense Automatic double Saturday
school session. Zero credit for class and
parental notification.
3 Offense Triple Saturday school. Zero crel
for class and parental naotification.

at

4" Offense: Discretion of the Administration
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8. Consumption of food | Warning, discard, teacher detention, office
and drink (exception | detention and/or school service, Saturday
of bottled water in a | school, suspension.
clear container) in
building or classroom
excluding cafeteria

9. Detention Cuts (with | 1% Offense — Teacher assigns two detention
teachers) - Notification to House A or B

Failure to serve either of the
two:

2" Offense —Notification to House A or
House B for Administrative
Discipline.

10. | Disruption to learning| Teacher detention, office detention, school
environment service, Saturday School, In-house suspens

and/or suspension, and/or exclusion, and/of
expulsion.

11. | Disruption of School | Any student whose continued presence
Assembly school poses a safety threat to the general

welfare of the school or who willfully

interrupts or disturbs the school or oth

assembly of people met for a lawful purpd

may be suspended, arrested, excluded, ar

expelled. (M.G.L. Chapter 272, Section 40)
12. | Failure to check into

school

1st Offense — Saturday School,
notification.

parer

tal

2nd Offense — Saturday School, parental

notification.

Subsequent Offenses —Suspension, parental

notification

*|f a student is present in class but has fai
to check into school, this will count as

led
an

absence regardless of attendance in individual

classes.
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13. | Failure to Comply

Students are to comply witk a
reasonable request from any member o
the school staff in a respectful and
appropriate manner. A request is
“reasonable” when it has a legitimate
educational or safety purpose. When
doubt exists as to the reasonableness ¢
request from a faculty or staff member,
students are encouraged to consult with
school administrator. Disciplinary
consequences: teacher detention, offic;
detention, parental notification, Saturda;
School, In-house suspension, out of ho
suspension.

use
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14.

False Emergency cal
to Police or Fire /Falsg
alarms of fire

SM.G.L. Chapter 268: Section 32.
Interference or tampering with police or
fire signal systems or false alarms or calls
Section 32. Whoever opens a signal [
connected with a police signal system for
purpose of giving, or causing to be given
false alarm, or interferes in any way with sy

box by breaking, cutting, injuring or defacing

the same; or whoever, without authori
opens, tampers or meddles with such box
with any part or parts thereof, or with t
police signal wires, or with anythin
connected therewith, or with such purpo
wantonly and without cause tampers
meddles with a signal box connected with
fire signal system or with any part or thir
connected therewith, shall be subject
immediate arrest and shall be punished b
fine of not less than five hundred nor mg
than one thousand dollars, or by imprisonm
for not more than two years, or both.

M.G.L. Chapter 269: Section 13. False
alarms of fire

Section 13. Whoever, without reasona
cause, by outcry or the ringing of bells,
otherwise, makes or circulates or causes t(
made or circulated a false alarm of fire sh
be punished by a fine of not less than

0X
he

a
ch

Ly,
or
ne
o
se,
or
a
g
to
y a
re
ent

ble
or
be
all
ne

hundred dollars nor more than five hundied
dollars, or by imprisonment in a jail or house

of correction for not more than one year.
School Policy:

Suspension  with  recommendation
exclusion and/ or expulsion, $300 fine
notification of Police and Fire Departmen
parent notification.

or
nd
IS,

15. | Forgery, including but Saturday School, In-house suspension, or
not limited to (false | suspension, and/or exclusion, and/or
dismissal notes, phoné expulsion. Natification of parents.
calls, signatures)

16. | Gambling Suspension, exclusion, and/or expuilsio

Notification of parents.
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17. | Harassment policy Investigation, counseling, mediation,

violation suspension and/or exclusion. (See School
Harassment Guidelines) and/or expulsion,
notification of Police Department.

18. | Hazardous driving on| Saturday School and/or loss of parking
School grounds privileges and/or suspension, and/or

notification of Police Department.

19. | Hazing Verbal reprimand, mediation, Saturday
School, In-house suspension, or suspension or
exclusion and/ or expulsion (See Hazing
Penalties.) Parental Notification.

20. | Inappropriate Office detention, Saturday School, school
behavior, obscene, service and/or suspension. Repeated offen
vulgar may lead to a recommendation for exclusior
behavior/language and/or expulsion.
unacceptable in a
school environment,
including gesturing
and posturing

21. | Leaving school 1% Offense — Saturday School 8-9:30am
grounds without 2" Offense — Saturday School 8-11:00am
authority Repeated offenses — May lead to an in-hou

external suspension or exclusion and loss o
parking privileges.

22. | Negligent Saturday School, In-house suspension, or
endangerment with the suspension and/or exclusion, and/or expuls
potential for personal | and/or notification of Police Department.
injury to student,
school visitors, and/or
school personnel

23. | Negligent Suspension, or suspension and/or exclusior]
endangerment and/or expulsion, and/or notify Police
resulting in personal | Department.
injury

24. | Non-compliance with | 1% Offense — Office detention
discipline call-down. | 2" and subsequent offenses-Saturday Schqg

25. | Non-compliance to Saturday School, In-house suspension, or

policy

suspension and/or exclusion, and/or expuls
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26.

Office detention cuts

SDffense — Saturday School 8:00-9:30 am
2" Offense — Saturday School 8:00-11:00 am
Subsequent offenses —Suspension or In-house
suspension at the discretion of administrator.

27.

Oppositional Behavio

Office detention, Satyr8ahool, In-house
suspension, suspension and/or exclusion,
and/or expulsion and/or notify Police Dept.

28.

Parking/driving
violations

1% Offense — Loss of parking privileges on
campus for one mon8aturday

School 8:00 am-11:00 am.

2" Offense — Loss of parking privileges on
campus for the remainder ef th
semester, Saturday School-8:00

11:00 am

3 Offense — Towing of vehicle and loss of
parking privileges for the yea

29.

Plagiarism

Zero on assignment, office detenschool
service, suspension and/or exclusion,
notification of parent by teacher and
notification of House A or House B

30.

Possession of a
weapon in school at
school activities or on
school grounds

M.G.L.Chapter 71: Section 37H

(&) Any student who is found on school
premises or at school-sponsored or school-
related events, including athletic games, in
possession of a dangerous weapon, including
but not limited to, a gun or a knife; or a
controlled substance as defined in chapter
ninety-four C, including, but not limited to,
marijuana, cocaine, and heroin, may be subject
to expulsion from the school or school district
by the principal.

Consequence:

Suspension with recommendation for
exclusion and/or expulsion. Noatification of
parents and Police Department

31.

Profanity, vulgar or
obscene language

Saturday School, In-house suspension,
suspension, exclusion, or expulsion.
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32.

Removal from class by
administrator

Zero for work missed, teacher detention,
and/or Office Detention or Saturday School,
In-house suspension, or Suspension

33.

Smoking and/or
tobacco use or
possession of tobaccqg

products/possession gf program, parent/guardian notification and

lighter, matches, other
flammable devices

1% Offense — Saturday School
2"& Subsequent Offense — $100 fine or
successful completion of Tobacco Education

notification to athletic director.

3“ & Subsequent offenses-$100 fine,
parent/guardian notification and/or suspens
Repeated offenses may lead to a
recommendation for exclusion and/or
expulsion

34.

Tampering/destruction
to video surveillance
equipment

Restitution, suspension and/or
recommendation for exclusion or expulsion.
Parental notification. Notification of Police
Department

35.

Tardiness to class

1-4 Teacher warning
5-7 Teacher detention until 2:40
8 or more — Administrative action

36.

Tardiness to school

Step 1:
Step 2:
Step 3:
Step 4:
Step 5:

(1-4) ncatign
(5) warning letter
(6 & 7) no penalty
(8-11) Office Detention
(12-15) Saturday School
and loss of all activities
for one week.
(16-20) Administration
Discretion for Saturday
School/ In-house
Suspension/community
service and loss of all
activities for one week for
each offense. Ineligible for
honor roll.
(21) One day out of school
suspension and loss of all
activities for thirty days.
Administrative discretion may be
used for consequences.
(after 21) Administration discretion.

Step 6:

Step 7:

Step 8:
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37. | Theft (student, faculty| Restitution, school service, Suspension and’tor
or school property) exclusion, and/or expulsion, parent/guardia
notification, notification of Police Departmer
38. | Threats Suspension and/or exclusion, and/or
mediation, school service, and/or expulsion
Parent/guardian notification, notification of
Police Department
39. | Truancy Zero for all work missed.
Saturday School 8-11am.
Continued truancy may result in notification
security office, juvenile officer and/or Milford
District Court.
40. Unauthorized area 1% Offense —Saturday School
(No student is allowed, 2™ and subsequent offenses- Suspension
to leave the building tg Parent/guardian notification.
go to their car or any
other location without
administrative
approval)
41. | Use or display of 1% Offense — Warning
electronic devices: 2" and subsequent offenses — Confiscation
IPOD, pagers, Saturday School, In-house suspension, or
blackberries, suspension and parental notification.
walkmans, mp3
players, laser pointers
headphones and cell
phones or playing
cards or dice during
school hours7:40
a.m. —2:12 p.min all
areas
42. | Vandalism, Restitution, school service, Saturday Schoo

Destruction/Defacing
property

In-house suspension, or suspension and/or
exclusion, and/or expulsion, and/or
notification of Police Department. Parental

notification.
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43. | Violating Privacy: Saturday School, In-house suspension, or
Video/Cell phone suspension and/or exclusion, and/or expulsion.
technology , digital Notification of Police Department. Parental
cameras, or similar notification.

electronic devices
(Unauthorized filming,
recording, etc. —
invasion of privacy)

44. | Violations to non- Mediation, Saturday School, In-house
discrimination and suspension, suspension, and/or school service,
civil rights policy required counseling component, parental

conference and/or exclusion, and/or expulsion,
and/or notification of Police Department.
Parental notification.

STUDENT RESPONSIBILITIES

AGE OF MAJORITY
MHS recognizes the transition to adult status stident who becomes
18 years of age during his/her high school calmér]18 or older students
are subject to the same regulations as are all sthéents. Only in cases
where a student maintains documented economic émdigmce is the
student excused from rules governing attendanceted matters
requiring parental awareness.

IDENTIFICATION CARDS

All students are issued their first photo ID cardsat no charge.

The student ID card serves as identification absthlances, voting
procedure, registration for the SAT & PSAT testsl ather school
functions. Your student ID card is often requitedemployers and by
banks when cashing checks.

The student ID card also serves as your librard.caBooks and AV
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materials may not be taken from the school libragglia center without
your card._You are personally liable for obligagancurred by the use of
your student ID card

In order to provide a familiar, safe and secure leming environment
at Milford High School, students must have their D badges at all
times. Identification badges must be in your posseion at all times.

It is the responsibility of each student to replaisher badge if it is lost,
misplaced or damaged. A fee will be charged fogpacement. Please
see House A or a designee for a replacement appmihtbetween 7:40
a.m. and 7:45 a.m.

Students that exchange, deface, destroy or otrefalisify an ID badge
are subject to the discipline code. Students thetolme persistent
problems with badges will lose student privilegesy.: extra-curricular
sports, clubs, proms, and class or senior actvitie

A student is required to show his/her identificatiard upon request of
any member of the Milford High School Staff. Thi® kcard or the
individual student pin number may be required tacpase a lunch in the
cafeteria.

Failure to carry or refusal to show an ID card wébult in disciplinary
action — Office detention/Saturday School/Suspensio

LOCKERS

1. Lockers are school property.

2. Students are responsible for the contents of tbekers and
must not shar¢heir lockers or locker combinations with other
students.

3. Students are permitteid use those lockers to store personal
items.

4. Certain items are forbiddeto be kept in lockers, i.e. guns,
knives, weapons, drugs, alcohol, or any illegahie

5. The Administration can open lockers and seéocliorbidden

items with or without students’ consent if they baeasonable
suspicion to do so.

LIBRARY MEDIA CENTER
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It is the mission of the Milford Public Schools tisy Media Center
program to provide free and open access to alldarhinformation and
ideas for all students and staff. The Library Me@enter program
follows the school system mission statement as wppat the
educational curriculum, foster reading and literacyur students and
teach patrons how to locate, evaluate, synthesizd,effectively use
information. The ultimate goal of the Milford PibISchool Library
Media Center program is to create students whdlifeng learners
and capable of accessing information anywhereatianre.

The Library Media Center at Milford High School pides a rich

learning environment for the high school communitige Library Media

Center offers a variety of resources to meet acedeseds and to nurture
a love of reading. The collection, which includesnfp media and

computer resources, has been developed to supmoiassachusetts
Curriculum Frameworks and to support the intellactdevelopment of
our community of learners. Information skills aseight both to classes
and to individuals. Technology skills are wovenoirithe information

literacy curriculum. The Library Media Center colien of 25,000

volumes is designed to meet the academic and @@risdéormation needs
of all students and faculty. The Library Media @&entlso receives
numerous magazines and four newspapers. Computevailable for

research purposes. Students have access to @dmarces.

The Library Media Center is open from 7:40 am ua#0 pm, Monday
— Thursday and from 7:40 AM — 2:20 PM on Fridaytudgnts are
encouraged to visit the Library Media Center eitielividually or with
a class.

LOST OR VANDALIZED BOOKS, MATERIALS OR
EQUIPMENT

The Milford School Committee requires restitution d the
replacement cost of any lost or vandalized books, aterials or
equipment.

Textbooks are the property of Milford High SchoolStudents are
personally responsible for the care of books isdoethem. All books
should be covered at all times.

Textbooks must be turned into your specific classréeacheby the last
day of the semester
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Procedure for noncompliance:

1. The individual teacher will submit a form téet to their
respective House Office stating the cost of thekbdbe House
Office will mail the letter home.

2. Students will immediately lose all privilegestilthe book is
returned or the fee is paidThis includes all extra-curricular
clubs, sports class activities, senior activititsmal dances,
parking privileges, graduation exercises etc. IUnsitudent has
met his/her commitment for the year, credit on fthal report
card will be denied.

3. Payment must be submitted to your House Admitish.
Money orders /checks ONLYVake checks payable to: Milford
High School.

LOST AND FOUND

Items that are found within the building are braughHouse A, on the
first floor, or House B, on the second floor. Stoidemay check in these
areas before school, at lunch or after school &cktfor lost items.

Students who lose items may report them to eittersd A or House B.

NON-SCHOOL CONDUCT

Students are reminded that they are responsiblarfdrshall be held
accountable for non-school conduct that impactdadvill High School
in the following ways:

a. The conduct presents a direct and immediate thoe#bte well
being and order of the school;

b. The conduct places Milford High School studentsisk of being
injured, is unsafe, dangerous, or irresponsible;

c. The conduct causes conflict and disputes amongestsidthat
negatively impact the educational climate of thieosd.

Students in violation of the non-school policy $Ha subjected to
review for disciplinary purposes and are subjecsdactions imposed
by both school administration and any co-curricubaganization in

which they have membership. Sanctions includeabainot limited to:

loss of privileges (attendance at dances, prontso#mer co-curricular
activities), suspension or exclusion from athlé¢iams or other school
organizations, school service or suspension.
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PARKING REGULATIONS

A student driving an automobile is subject to thkofving regulations:

1. Parking permits are required to park in the Milfédayh
School parking lots during the school day.
2. Parking permits may be obtained by students whdyapp

prior to the close of the school year. Applicatignay be
obtained in the House B Office.

3. A student must have a driver’s license and redistreto
be considered for a parking space.
4. Students are expected to follow all posted driving

instructions and to drive with extreme caution chaol
grounds. All operators and passengers of motorciehi
are required to properly fasten seat belts whevirdyion
school property.

5. Student drivers/passengers are not allowed to Iseveol
grounds without appropriate dismissal procedure.

6. Cars parked illegally will be towed.

7. Violators of driving or parking regulations will kibject
to Discipline Code penalties.

8. A documented report of reckless or dangerous djign

school grounds may result in loss of driving/pagkin
privileges without prior warning.
PREGNANCY

Pregnant students are encouraged to continue @okcfihe
student and her physician, in cooperation with pgrand school staff,
will develop an appropriate educational plan isiagreed she should
no longer attend school regularly.

Every effort will be made to see that the eduecatimogram of the
student is disrupted as little as possible, thattheounseling services;
as well as instruction is offered; and that retiorschool after delivery
is encouraged. Child care may be available withéntuilding under
some circumstances.

Students will be required to submit official mealic
documentation to the school nurse verifying preggarAny changes in
health/pregnancy status should also be discusgbdive nurse.

SCHOOL DANCES

1. Dances are conducted for students attending Milfidigh
School. School dances are not open to non-MHS stsde
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2. If an MHS dance is open to outside students (Profie
MHS student who wishes to bring an outside gueat; do so
only with prior administrative approval, which must be
requested at least two weeks priorthe event. Forms are
available in the House Offices. Guests must bat ileast the
9" gradeand not exceeding 20 years of agenless guest is
a spousgor approval by the Administration to attend a MHS
dance. Administrators may contact guest's schaokk, or
juvenile officer for behavior reports.

3. Students are required to show Milford High School
Identification Cards. Guests will be required towha license
or some other form of identification.

4. Students absent from school, dismissed by the rmurske day
of a school dance or who are on suspension will et
allowed to attend.

5. Once the students enter the dance, they will not be
permitted to leave until 10:30 p.m At no time is any student
allowed to go to his/her car unless that studem¢asing for
the night. Once a student goes to his/her cashbewill not
be readmitted to the dance and he/she will fotfetprice of
admission.

6. After 9:00 p.m.no tickets are to be sold. If a special situation
arises whereby a student is unable to attend b&@@ p.m.,
he/she may be admitted only after receiving prior
administrative approval.

7. Individuals who are not attending the dance ARE NUOD
LOITER on the patio or on school grounds

8. A police officer will be in attendance at all schdances.

9. The administration reserves the right to excludesindent or
guest for reasonable cause.

10. Students must conduct themselves in an appropiiasésful
manner. Any dancing or behavior that is offensinéd/or that
simulates sexual activity, including grinding, witiot be
tolerated. Students will be asked to stop the Weha If a
student is non-compliant, a parent/guardian willdadled to
notify them that their child is participating in Heevior that is
inappropriate for the school setting. They will dsked to
pick up their child.

SHADOWING

Students interested in transferring to or attendififord High

School may be allowed to shadow a Milford High Suhstudent

for one day. A parent/guardian will be requirednteet with an
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Administrator at least one week prior to the shadate requested.
A note containing parent name, phone number wharenp can be
reached in case of emergency must be presentedhdo t
Administrator in charge at this time. Administratioeserves the
right to reject requests for reasonable cause.

VISITING GUEST POLICY (STUDENTS)

As a general policy, students will not be allowedting guests to
school. Any exception to this policy must be apgabby the
Principal or Assistant Principals.

MILFORD HIGH SCHOOL POLICIES

ACTIVITIES

The activities program is in keeping with the pbidphy and objectives of
the school. The various club and activity progranake it possible for
every student to find something of interest. Thitows for self-
expression and for development of leadership irouarfields of interest.
Many of these activities have a carry-over intoldifa. The number and
kind of activities vary from year to year as neekiange.

ACTIVITIES - ELIGIBILITY RULES

All co-curricular activities will be governed byetfollowing academic
eligibility rules:

1. A student must secure 30 credits for the previaheal year,
and at least 20 of these credits must carry qupliipts. In
addition, a student must secure, during the laskimg period
preceding the contest or activity, (e.g. secondrtguanarks
and not semester grades determine third quartgibidity) a
passing grade (65% or higher) in at least 65% sfhbr total
credits in courses that carry quality points. Mdthstanding
this percentage, a minimum of 10 quality point dechust be
passed.

2. A student cannot at any time represent Milford Hgthool
unless he/she is taking courses that would prowicsdit
equivalent of 10 quality point credits per semestad 20
quality point credits per year.

3. The academic eligibility of all students shall lmnsidered as
official and determining only on the date when mepards for
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that ranking period have been issued to the papeartdians
and/or all students in a particular class.

4. Incomplete grades may not be counted toward elityibi

5. Students canndty out for, norpractice with, anyeam or_any
co-curricular activity or performance while acadeatly
ineligible. A student who is academically ineligibht the
beginning of a sport season is considered ineégibl that
entiresport season.

6. A student who repeats work upon which he/she hase on
received credit cannot count that subject a sedond for
eligibility.

7. A student cannot count for eligibility any subjeetken in
summer school, unless that subject has been psdyiou
pursued and failed.

8. Students receiving services under Chapter 766 whose
individualized education plan are 504 or more fetbte
prototype may be declared academically eligible thg
Principal provided that all other eligibility regaiments are
met.

9. Students may appeal this policy to the principéhisrdesignee
in regards to formal dances or proms.

ALCOHOLIC BEVERAGE AND/OR ILLEGAL SUBSTANCE

VOLUNTARY ADMISSION OF DRUG OR ALCOHOL PROBLEM

If a student voluntarily confides a drug or alcopobblem to a teacher,
the teacher will refer the student to his/her stdeljustment counselor.
The counselor will make an assessment, identifynconity programs
available to the student and will encourage thelesitito confide in
his/her parents and receive counseling. The ctamsél advise the

student of his/her confidentiality protections unthe law.

APPEARING UNDER THE INFLUENCE- If, in the opinion of a

teacher/staff member, a student may be under theemece of drugs or

alcohol, he/she must immediately report it to thelent's administrator.
If, in the judgment of school administrators, thiedent appears to be
under the influence of drugs or alcohol, the pagemardian will be

notified and the student will be sent home undg@ragriate supervision.
If necessary, the administrator, student, paramsdigns, adjustment
counselor and nurse may have a conference as @ossible to

determine facts and develop a treatment option.

UNDER THE INFLUENCE - If a student is found by a teacher,
2009-2010 Student/Parent Handbook 43




administrator, or staff member, or admits to bainder the influence of
drugs or alcohol, he/she will be disciplined in gliance with the school
Discipline Code. The administrator, adjustmentnsglor, student or
nurse may have a conference as soon as possitikteionine facts and
develop a treatment option. In addition, the sttigeay be required to
enter a counseling program before returning to@cho

ALCOHOL DETECTION TEST When there is a reasonable suspicion
that a student has consumed alcohol in school,choo$ property, or
during or prior to a school sponsored activity Adcohol Detection Test
may be administered by school administrators. réhesal to take the test
raises the inference that the student had or hesumng alcohol and may
result in suspension.

ALCO SCREEN TEST The Schematics ALCO-Screen Saliva Alcohol
Test is intended for use as a rapid, highly semsitiethod to detect the
presence of alcohol in saliva and to provide a <prantitative
approximation of blood alcohol concentration. Test is administered
by having the subject place a test strip in hisearmouth long enough to
be saturated with saliva. Two minutes after tise dtip is removed from
the mouth, a color change (if any) on the reaqgtiad will indicate the
presence or lack of presence of alcohol. A cat@nge of green or blue
indicates the presence of alcohol and a positiseltre

BREATHALYZER: Although the alcohol breathalyzer testing device
measures blood alcohol levels, our purpose isteriane if a student has
used alcohol prior to, during, or at any schoolhspoed activity.

NOTE: Students at any school-sponsored activity mayeséed by

school administrators only. Testing will be done a systematic basis
unless a student shows overt signs of inconsibmvior that might give
administrators reasonable suspicion that the stuslemder the influence.
Reasonable suspicion includes, but is not limiedetratic behavior,

slurred speech, strong foreign odor on clothingbmath, glazed and
glassy eyes, unsteady gait, angry agitated staftmation offered by

students, faculty, staff, or anyone wishing to ren@onymous, leaving
school grounds or returning to school grounds dustheduled hours.

DISTRIBUTION OR POSSESSION OF DRUG PARAPHENELIA OR
DRUGS- If a student is discovered by a teacher or atnitor to be
selling, distributing, or in possession of drugslarg paraphernalia, the
parent/guardian will be notified as soon as posdhtut the student will be
subject to exclusion by the Principal. In accomarwith our
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Memorandum of Understanding, the police will bdechto the school to
make an arrest and take the individual into palicgtody.

DRUG TESTING - Students who violate the Milford High School

Drug/Alcohol Policy as well as any student who Hmeesen arrested,

convicted or adjudicated for matters related tomiwement with drugs

may be subjected to the following:

1. At the request of the school administration, a esitidnay be
asked to produce the results of a periodic drugwésch will be
the responsibility of the student to arrange andfpaas well as
supply the administration with the results withjpesific time
frames.

2. A student who fails to produce the results of agdtest or
produces a drug test which reveals continued dseg may be
suspended from school until a clean drug test edyred.
Students in this category will also lose their jeiyes to
participate in co-curricular programs, activitiesd athletics or
attend school-sponsored activities. Privileges bayeinstated
at the discretion of the administration.

SCHOOL ACTIVITIES/FUNCTIONS - The use of, possession of,
serving of, or consumption of any alcoholic beveragillegal substance
on school property or at school functions wheregenducted is
prohibited. Further, any student or guest shalbdreed from any school
sponsored activity, including affuture dances, proms, formals and
sporting events for the remainder of the schoot,yi€he or she has been
involved in any of the above-mentioned activitie®pto or during his or
her attendance at or participation in said schpohsored activity. The
parents/guardians will be called to pick up thehildzward when
appropriate. _If parents/guardians are not availabtudents may be
placed in the custody of police

All students enrolled at Milford High School or_anyguest attending
Milford High School functions, irrespective of age,shall conform to
this policy.

Any student violating any part of the above shalkhbject to disciplinary
action as described in the Discipline Code.
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APPOINTMENTS TO MEET WITH TEACHERS
OR COUNSELORS

Parents/guardians who wish to meet with any teashtireir child/ward
or their Guidance Counselor may call the Guidanffe€(508-478-
1110) to make an appointment. In addition to thid@nce Center,
Milford High School also offers counseling servitesll students by
the School Adjustment Counselors. Students mayeraakappointment
to speak to an adjustment counselor regarding pat$ssues, whether
related to school or not related to school. Parguoardians may
contact the adjustment counselors by calling tileviing number
:508-478-1110. Parents/Guardians who wish to mébtamy teacher
should contact the teacher directly via email arrh See the school
web page for email list:
http://mww.milfordpublicschools.com/AboutUs/Staffititabid/523/Def
ault.aspx) To meet with their guidance counselall,the Guidance,
Career, and Academic Enhancement office, (508) 4%, to make an
appointment. In addition to the Guidance, Career/Aacademic
Enhancement office.

ATHLETIC PROCEDURES AND REGULATIONS

Any member of a team representing Milford High Suths subject to all

regulations of the Massachusetts Interscholastitefit Association, the
Mid-Wachusett League and Milford High School. kngral, candidates
are reminded that to be eligible they must:

1. Be academically eligible.

2. Be under the age of 19 before September 1.

3. Be eligible for interscholastic competition foo more than 12
consecutive athletic seasons (defined below) beytbed8th
grade. In no case may a student be eligible tticpmate in
more than four of each of the seasons definedllasvi
“Fall” - coinciding with the dates of the fall sem.

“Winter” - coinciding with the dates of the wimnte
season.
“Spring” - coinciding with the dates of the sgyin
season.

4. Have a signed parent permission slip.

5. Obtain a physical examination, a record of Wwhidl be on file
in the health office before practicing or competiimgny sport.

6. Be responsible for all athletic equipment isistiee student must

pay for lost or stolen equipment.
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7. Report all injuries to their coaches and filit dhe necessary
forms.

8. Adhere to the Athletic Code of Behavior and tifaéning rules
prescribed by the coaches.

The Athletic Code of Behavior form must be subrdifeior to each sport
season. These forms are available in the AthBatiector's office.
Competition in the following sports is availablesieason:

Baseball Field Hockey Soccer Tennis

Basketball Football Softball Volleyball

Cheerleading Golf Swimming Winter Track

Cross Country Ice Hockey Spring Track Wireggpt
Lacrosse

GRADING PROCEDURE

It is the teacher’s responsibility to provide evetydent with a syllabus
for the course. It is also expected that all ase@msbe reflected in the
grade for_progress repowsd report cards

At the start of each semester or each new cowaeheérs will give each
student a syllabus and an explanation of theiripagrading policies
as well as classroom expectations. This document baisigned by the
parent/guardian and the student.

Each student’s final grade for any marking peridgpér semester) will
be based on the inclusion of a minimum of four mawaluations.
Teachers may use their discretion with seniorshm final grading
period, but a minimum of three major evaluationsepuired.

One of the four major evaluations for all courses \ll include a
“Documentary Portfolio,” a collection of student wak from the

beginning to the end of each course. Each departmie will

establish specific criteria, or rubric, for student portfolios so as to
ensure that students are clear as to how they wille evaluated on
the different required works to be included in theportfolio.

The equivalent of one of the four major evaluatiarey be defined in
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different ways. Examples include: tests, resegmajects or papers,
simulations, Socratic seminars, research lab ifgasins, audio/visual
tapes, models, skits, open-ended problems, etc.

The following table is the recommended grading el of the
administration. Deviations from this guideline haagproval from the
administration and parental notification will be aeain the teacher’s
grading policy.

Term1 &3 Ter2& 4
20% Homework, 20% Homework,
participation, participation
and daily work and daily work
20% Quizzes 20% Quizzes
60% 3 plus Major | 20% Final Exam *
Evaluations
1 Documentary| 40% 3 plus Major
Portfolio evaluations
1 Documentary
Portfolio

* A Senior who achieves an average of 88 percenhigher in a
particular course and has 3 or fewer absenceatrctiurse may opt out
of taking their final exam. Advanced Placement (&Bl)rses do not fall
into this category in Semester | as AP coursedudirgear courses. AP
courses will give a cumulative exam mid-year tabanted as the same
value as final exam.

Students receive_zero(0) for class work, evaluations, etc. when
cutting classes, unexcused tardy or truant and haveo opportunity
for make up.

Students are expected to make up all assigned avatkwill be graded
down according to individual teacher's policy (asnd as it is

established at the beginning of the course). tsqeal circumstances
or illness prevent students from making up workpte from the House
Assistant Principal will be required.

Make up work or evaluations must be completed withischool days
of an excused student absence under the supendgsithe respective
instructor.

Students may lose academic credit in any givenseoifrthey do not
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meet the attendance requiremer@ the 10th absence for classes
meeting every day or the 5th absence in an everyhar day course
the student will lose academic credit. A student will, however,
receive the grade earned for the future placemefititure academic
classedDuring second semester, seniors may not exceed 5sahces
for classes meeting every day, or 2 absences in every other day
course
TUTORING POLICY

Tutoring will take place with those students wheetrthe following
criteria:

1. The student has a medical issue that necessitagesee from
school for more that 10 school days and that has kerified
by a physician using the appropriate forms and ohacuation.

2. The student meets the criteria set forth by a Sp&clucation
Team meeting or a 504 team meeting that necessttataing.

3. The student has a disciplinary issue that necéssitdbsence
from regular day school in excess of ten schootday

SHORT TERM TUTORING (Four weeks or less):
Teacher is responsible for:
Providing the materials
Grading the student
Classroom teacher is the teacher of record
Tutor is responsible for:
Contacting the teacher when necessary
Receiving lesson plans and materials from the guiea
counselor, adjustment counselor or teacher
Returning the student’'s completed materials ta¢heher for
grading or guidance counselor to give to the teaftre
grading.
LONG TERM TUTORING (Longer than four weeks):
Long term tutoring occurs if it is anticipated thia¢ student may not
return before the end of the school year or wilbbelonger than a
semester.
Tutor is responsible for:
Developing lesson plans and evaluation instrumesitsy the
appropriate curriculum guide with the teacher’srappl.
Assessing student progress
Assigning the grade
The classroom teacher will be the teacher of recotde temporary
file. The transcript will have a notation that gtedent was tutored long
term with the tutor’'s name and number of weeksrado
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GRADUATION REQUIREMENTS
CLASS OF 2010, 2011

DISCIPLINE CREDITS
English Language Arts *20.0
History and Social Sciences 200
Mathematics **20.0
Science and Technology 15/0
Foreign Languages ***10.0
Practical Arts 5.0
Fine Arts 5.0
Physical Education 10.0
Health 25
Electives 22.%
Total 130.0

* Students enrolled in the Integrated English Senirist enroll in an
English course their junior and senior year in otddulfill the English
graduation requirement.

** Students enrolled in the Integrated Algebra tl@&eometry series
are encouraged to elect a math course their jamdrsenior year.

*** Foreign Language completed at the secondargli¢grades 9-12).
World Cultures will fulfill the M.H.S. Foreign Langge requirement
but may not fulfill the entry requirements for ages.

All students must complete four years of high sthmud satisfy all
graduation requirements in order to receive a Milfaligh Diploma. All
seniors shall be required to earn 30 credits, dbgss of prior credits
earned during grades 9, 10, and 11 to be eligitneaf Milford High
School Diploma. The Class of 2003 as well as thezeeding classes
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must also pass the MCAS Test (Massachusetts Coengmien
Assessment System) to receive a Milford High Scipploma.

CLASS OF 202913
DISCIPLINE CREDITS
English Language Arts *20.0
History and Social Sciences 20.0
Mathematics **20.0
Science and Technology 15.0
Foreign Languages ***10.0
Practical Arts/Fine Arts 10.0
Physical Education 10.0
Health 5.0
Electives 20.0
Total 130.0

* Students enrolled in the Integrated English Senirist enroll in an
English course their junior and senior year in otddulfill the English
graduation requirement.

** Students enrolled in the Integrated Algebra tl@&eometry series
are encouraged to elect a math course their jamdrsenior year.

*** Foreign Language completed at the secondargli¢grades 9-12).
World Cultures will fulfill the M.H.S. Foreign Langge requirement
but may not fulfill the entry requirements for ages.

Personal Finance education will be a graduationiregent beginning
with the Class of 2012.

All students must complete four years of high sthmud satisfy all
graduation requirements in order to receive a Milfeligh Diploma. All
seniors shall be required to earn 30 credits, dbgss of prior credits
earned during grades 9, 10, and 11 to be eligitneaf Milford High
2009-2010 Student/Parent Handbook 51




School Diploma. The Class of 2003 as well as thezeeding classes
must also pass the MCAS Test (Massachusetts Coensmien
Assessment System) to receive a Milford High Scinploma.

HONOR ROLL
The following will be used to compute the Honor IRdigibility:

HIGH HONORS - Average of 90% or better in all cags
bearing quality points. No grade below 85%, gualivints or
non-quality point courses.

HONORS - Average of 85% or better in all coursearing
quality points. No grade below 80%, quality poiots nhon-
quality point courses

If a student passes a course with a grade suffitieearn Honor Roll
status, but loses credit due to poor attendanaesthdent will not qualify
for the Honor Roll.See also Discipline Code Table under Tardy to
School.

NATIONAL HONOR SOCIETY

In order to be inducted into the Milford High Schd@hapter of the
National Honor Society, a student must have coreglat least ten terms
of high school. The National Honor Society has rfatriteria:
scholarship, leadership, character and servicegrabmar of the N.H.S. is
expected to be outstanding in all areas, displagi@mplary behavior in
the classroom, the school and the community. Gates will be
considered in March of their junior year and Octatifetheir senior year.

Once the scholastic eligibility has been determitieel entire faculty will

assist a five-member faculty committee appointeciually by the

Principal in the selection process by assessingdhdidates' qualities of
leadership, character and service through a portfmmpleted by the
student. The National Honor Society Faculty Coraeitwill make the

final selection of candidates.

Once a student has been inducted into the N.He&hé must maintain
the academic requirement, must adhere to the Natidanor Society
Code of Behavior and must successfully complete $eevice

obligations.
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For additional detail regarding National Honor ®bgi its academic
requirement, details regarding the portfolio anécén and
requirements for maintaining membership, pleaseé this following
website where you can find a copy of the by-lawslie MHS chapter,
and all applicable forms:
http://www.milfordpublicschools.com/SchoolLife/NatialHonorSociet
y/tabid/914/Default.aspx

PROGRESS REPORTS

The progress reports will be issued according ¢ofttiowing schedule
per term:
1. Parents may vibeir child’'s progress at anytime via the X2

Family Portal.

2. The regularly scheduled progress report wilidseied to cover

the first four weeks of the term.

3. The report cards will be issued as schedulegr¢apnately 44

days).

SEARCH BY SCHOOL OFFICIALS

Students may be searched for drugs and/or weapaihsr stolen items if
school administration has reasonable suspicioo &od

Searches conducted by school administrators mdydecbut are not
limited to, searches of lockers, cars, clothingndiegs, book-bags,
satchels, coats, hats, shoes, stocking, walletauayather personal items
or containers.

Any student refusing to cooperate with administsatwhen a search is
requested will be suspended for a minimum of fiv@ onaximum of ten
school days and will be subject to exclusion. deofnay be called to the
school if deemed necessary by the administration.

Reasonable suspicion includes, but is not limied erratic behavior,
slurred speech, strong foreign odor on clothingbmath, glazed and
glassy eyes, information offered by students, fgcudtaff or anyone
wishing to remain anonymous, leaving school grouodseturning to
school grounds during school hours, etc.

SECURITY RULES
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1. Students may enter the building each day after 7:00a.m
Students are not allowed in the building after 2:4Q.m. without
supervision by faculty or a staff member or parprdfdian.
Students who violate this policy will be trespagsiend will be
subject to discipline.

2. ALL VISITORS MUST REPORT TO THE VISITOR'S
SECURITY DESK TO REGISTER AND RECEIVE A
“VISITOR'S I.D”. that must be worn at all times. Only visitors
with official school business will be allowed orethremises. Upon
completion of the visit, the visitor must sign auid return the “Pass”
to the VISITOR'S SECURITY DESK. All visitors musegister.
When a “stranger” is seen in the building withouVsitor's Pass,”
an administrator must be notified immediately.

3. For purposes of school safety, all students ateetaware of school
rules concerning lockers and personal propertynddfelsewhere in
this handbook (see Student Responsibilities).

4. All students should report potentially serious confations between
students to an administrator, teacher, or counsalothey may be
mediated before someone is hurt.

5. Milford High School will be registered with the wwide State
Police K-9 program. This program will be utilizeshen the
administration judges that the welfare of the stislés at risk.

6. All students should feel that Milford High Schoot ia safe
environment in which they may learn and fully deyeltheir
potential. _If there is something that is keepimy atudent from
feeling safe in school, s/he is urged to see anirasinator or
counselor as soon as possible.

7. Video surveillance equipment will be used to manidativity at
Milford High School 24 hours a day. Any studentigiat violating
codes of conduct will be subject to the disciptioee

SPORTSMANSHIP

Webster has defined sportsmanship as "conduct begamsportsman,
involving honest rivalry and graceful acceptancesesults.” This is a
fair definition and one we should adhere to inc&lbur activities dealing
with students from other schools.

Athletes and fans particularly should be awarehef Sportsmanship
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Award given to the Midland-Wachusett school sel@dig the members
of league teams of all levels. Criteria for theaaavfor athletes include
respect of opponents, attitude toward officialspext for rules of the
game and care of equipment and property. Critnigfans include

respect for players, respect of officials and béraat home and away
games.

This is basically common courtesy that is expeatédMilford High
School students, coaches, and advisors involvegadiipants or as
spectators of any event involving students fromtlaroschool or from
Milford High School.

WITHDRAWAL FROM SCHOOL AND TRANSFER

Students may withdraw or transfer by following thecedures listed
below:

1. Obtain appropriate forms and information from yoBuidance
Counselor.

2. Secure authorization withdrawal or transfer notenfryour parent or
guardian for a minor child.

3. Have the forms filled out by teachers, return atialbooks and
property and make sure all fees are paid.

4. Meet with the Principal.

VIDEO SURVEILLIANCE EQUIPMENT
Video Surveillance equipment is in use at MilfoighhSchool and will be
used where necessary to identify any and all iddais in the building.

Destruction/tampering with video surveillance equegmt will result in
disciplinary action. See discipline code.

DISTRICT-WIDE POLICIES

AIDS POLICY

HIV is not spread by casual, everyday contact. rdtee, barring special
circumstances, students who are infected with Hiidllsattend the school
and classroom to which they would be assigneceif there not infected.
They are entitled to all rights, privileges, andvages accorded to other
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students. Decisions about any changes in the golugarogram of a
student who is infected with HIV shall be made otaae-by-case basis,
relying on the best available scientific evidenod medical advice.

The "special circumstances" mentioned in the sec®rdence of the
policy would include instances in which the phyaicof the person who
is infected with HIV has advised that this perduas a serious secondary
infection, such as tuberculosis, that may be trétesinto others or has a
significant health problem that will permanentlgtreet his or her ability
to work or attend class

UNIVERSAL PRECAUTIONS FOR SCHOOL SETTINGS

Universal precautions refer to the usual and orglisepsall school staff
need to take in order to reduce their risk of itifecwith HIV, the virus
that causes AIDS as well as all other blood-bomgarmsms (such as the
Hepaititis B virus).

They areuniversal because they refer to steps that need to be takeh
cases, not only when a staff member or studenn@wvk to be HIV
infected.

They areprecautions because they require foresight and a bit of ptaqni
and should be integrated into your existing gensafiéty and wellness
guidelines.

1. Treat blood with respect

2. All blood spills should be cleaned up promptly bired
personnel

3. Inspect the intactness of your skin on all expdsedy parts,
especially the hands. Cover any and all open autsroken
skin, or ask another staff member to do the clgan Latex
gloves add an added measure of protection, butaressential
if your skin is intact.

4. Blood spills should be cleaned up with a ten perdgeach
solution.

5. Always wash your hands after any contact with body fluids
This should be done immediately in order to avoid
contaminating other surfaces or parts of your libgyespecially
careful not to touch your eyes before washing ughpap and
water will kill HIV.

6. Other body fluid spills (urine, vomits, feces,) esd grossly
blood-contaminated, need only be cleaned up in ufieal
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manner. They do not pose a significant risk of Htikéction.
BUS CONDUCT AND TRANSPORTATION POLICY

It is the intent of the Milford School Committee dcomply with the letter
and spirit of the laws of the Commonwealth of Makssetts, and
regulations of the Registry of Motor Vehicles amm tDepartment of
Education pertinent to transportation of pupils] #rese govern any areas
not covered by specific declaration of policy.

A. General Policy

1. The purpose of school transportation is to getdents who
live a specified distance from their assigned sthooschool
and home as safely, efficiently and economicallp@ssible.

2. Unless a student is eligible for transportatwavided by the
Milford Public Schools, the transportation of sustudent
becomes the responsibility of the parent/guardian.

3. Itis the parent/guardian’s responsibility te feat the student
gets to his/her assigned bus stop. The behavibbaactions
of the student while at a designated bus stop st to the
parent/guardian’s supervision and will not be #sponsibility
of the school department.

B. Eligibility - In general, transportation will be provided:
1. To Students in grades 9-12 who reside two noitaaore

from school,

2. Tthtuldents in grades 1-3 who reside one mitaare from
school,

1. To Special education or medical circumstances dectad by
an |.E.P.

2. The measurable distance between a pupil's residemtehe
school the pu,ml is entitled to attend shall be suead from
portal to portal over a commonly traveled route.

5. The Milford Public Schools reserve the righttter or amend
the eligibility requirements stated herein if aiges concern
for student safety or a family medical circumstaadses and
there is sufficient space on an existing bus rotge
accommodate additional student(s).

C. General

1. Pupils transported in a bus are under the autharfitynd
directly responsible to the driver of the vehicle.

2. Continued disorderly conduct or persistent reftisaubmit to
the authority of the driver is sufficient reasom &pupil to be
denied transportation on a bus.
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3. The driver of any bus is responsible for the ondednduct of
the pupils transported.
4. No vehicle driver can require any pupil to leave trehicle

before such pupil has reached his destination.
5. A bus cannot be put in motion until all pupils aeated.

6. No bus can stop to load or discharge pupils exaeptgularly
designated stops.

7. No pupil can engage in unnecessary conversatioh thie
driver while the vehicle is in motion.

8. Smoking in a bus is prohibited.

9. No persons should be allowed to occupy a positioa bus
that interferes with the vision of the driver toetfront, to
either side of him, or through the mirror to thameor with the
operation of the vehicle.

10. Nothing can be thrown within the vehicle or out thiedows.

BUS RULES FOR DRIVER
D. Discipline

Any violations of the rules and regulations fordgtat behavior on

school buses must be reported to the Transport&amrdinator.

The action taken should be reported to the drivethe driver

knows what action has been taken.

1. Extreme cases of misbehavior on the bus orsstmps should
be reported to the Transportation Coordinator.

2. Although discipline on buses is a driver reslity, his/her
main job is to drive the bus safely and in accocganith rules
and regulations.

E. THE RESPONSIBILITIES OF PARENTS

The following guidelines will be conveyed to paiehy

Principals.

1. Cooperate with school authorities and bus dsivuer

promoting efficient service.

a. The purpose of school transportation is to pl®\safe,
comfortable, and economical transportation for ¢hos
pupils living beyond walking distance to the schodlis
not a taxi service for children, parents or unarifeal
persons. Parents should not expect the bus taiepever
roads that are not properly maintained or privatees
leading from the residence to the highway or ondsoa
where adequate turnarounds are not provided. Also,
children will not be bussed to birthday parties, BCC
classes, scouts, or any other activity at any time.

b. Children should be taken from the school tortheimes,
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but in cases of extreme emergencies, the Princiftsr
speaking to the Transportation Coordinator, magraye
for the driver to drop children at another desigdatlace.

c. Parent and driver must not place children wieorat bus
students on the bus, either to or from school.

d. When a student boards the school bus, he/sheadbsre
to all rules and regulations of this policy fronettime a
student boards the bus until he/she disembarkbuken
the afternoon.

e. High school students will not be bussed to adtgrool
jobs. That is the responsibility of the parents.

Have children at the bus stop on time; ensuopgr conduct

of pupils going to and from bus stop and at bup.sto

The school welcomes written suggestions fromemtar for

improving school transportation.  Suggestions ghobke

addressed to the School Superintendent or the poatasion

Coordinator.

Ensure the cooperation of children with the arities

responsible for transportation. Parents shoulderstdnd that

pupils riding on school busses must obey all ragra
governing pupils riding school busses or forfeiittright to
ride.

Contact the Transportation Coordinator if a kpreblem

exists.

BUS RULES FOR PUPILS
F. WAITING FOR THE BUS

1.

Be on time for the bus but do not arrive atdtug earlier than
10 minutes before the time at which the bus usumifives.

Due to traffic and weather, etc., parents shouldwall0

minutes each way.

G. RIDING THE BUS

1.
2.
3.

Do not eat food on the bus.

Do not throw anything on the bus.

Avoid extending your arms or any other partgafr body out
of the windows. A bus passing close to a statiprdject,
like a tree branch, even at slow speeds, can peodadous
injury.

Do not change seats while the bus is moving.

Avoid shouting, foul language and other excessiwise that
may distract the driver and lead to a serious &ecttid

Except in emergency situations, or when speifiadirected
to do so by a bus driver during an emergency dsilidents
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should never activate the emergency exit dooreatehr of the

bus.

Help keep the bus clean and sanitary.

Be courteous to other pupils and to the driver.

Listen carefully and obey any directions issbgdhe driver.

0. Upon boarding the bus in the morning, remaithenbus until

arrival at school.

11. Students who disembark from the bus in theradten prior to
arriving at their original morning pick-up point lvinot be
allowed back on the bus again that day to compihetie trip.

DISCIPLINARY ACTION

Violations of the transportation procedures willsult in the

following actions:

1. FIRST VIOLATION: Upon receipt of a Bus Conduefport
the Transportation Coordinator will issue a warniagd
inform the respective Principal as well as the pevguardians
of the child.

2. SECOND VIOLATION: A second violation may resui a
suspension of bus privileges for a minimum of t&d) (school
days.

3. FUTURE VIOLATIONS: Any future violations mayselt in
suspension of bus privileges for the remaindehefacademic
school year.

Parents and respective Principals will be notifiedvriting by the

Transportation Coordinator of all suspensions.

H©oN

Regardless of whether a student’'s conduct coresitt first
violation, at the discretion of the TransportatiGoordinator, a
student may be suspended from bus privileges ddarigerous or
inappropriate behavior.

OTHER

This policy shall become a permanent part of thed&tt
Handbook at the elementary, middle and high scleaels.
(Transportation Policy Rev. 6/97)

DRUG LAWS

All students and parents should be aware of thra@mudrug laws that
became effective on September 5, 1989:

1. The Drug Free School Zone law requires a two-year

mandatory sentence for anyone selling drugs with@90 feet
of school property.
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2. A second law directs the Registrar of Motor vehick®
suspend for up to five years the driver's licenfearyone
convicted of any drug offense, including possession

3. The false identification law revokes a driver'sitise, at the
discretion of the Registrar, for six months for ang caught
using a falsified driver's license to illegally abt alcohol or
for any other illegal purpose.

EQUAL ACCESS
All courses of study, co-curricular activities, \sees and facilities offered
at Milford High School are available to all studentithout regard to
race, color, sex, religion, national origin or dhitigy.

EVACUATION PLAN

Milford High School will have an evacuation planathhas been
designed by the administration of the individuailding in concert
with the Milford Police Department and Milford Filgepartment. This
plan is on file in the office of the Principal arsdreviewed annually by
the building administration with all building perstel. A fire

evacuation plan is posted in each room. Studdwsl@ study the plan
and become familiar with it. When the alarm souyrsigdents should
follow the directions of the teacher in charge.

FELONY

Any student who is charged with committing a felanyis the subject
of a felony delinquency complaint, whether it if©vaal related or not,
may be suspended indefinitely by the Principal. tHé student is
convicted, adjudicated, or has admitted guilt wehpect to a felony or
felony delinquency, s/he may be expelled by thendial if the
Principal determines that the student’s continuegsg@nce in school
poses a substantial detriment to the general veeltdrthe school.
(M.G.L. Chapter 71, Section 37 H and Section 37Ha%amended by
the Acts of 1993)

HARASSMENT

NON-DISCRIMINATION NOTICE and CIVIL RIGHTS AND
SAFETY INFORMATION
FOR SCHOOL PERSONNEL, PARENTS/GUARDIANS AND
STUDENTS
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Statement :1t is the role of the Milford Public Schools to pide
a safe and secure learning environment for afititdents without
distinction based on race, religion, ethnicity athiity, gender or
sexual orientation. Discrimination, sexual and bragivated
harassment and violations of civil rights disrum £ducational
process and will not be tolerated.

It shall be a violation for any pupil, teacher, adistrator or other
school personnel to engage in sexual or bias-celaassment
(referred to as "wrongful harassment") or violdte tivil rights of

any pupil, teacher, administrator or other schosispnnel. Any
conduct rising to level of a particularly serionfraction will result

in referral to law enforcement agencies.

The School will act to investigate all complaint®rmal or
informal, verbal or written, of sexual or bias-telh harassment or
violations of civil rights and to take appropriaetion against any
pupil, teacher, administrator or other school pengbwho is found
in violation.

Scope of Application

This notice applies to bias crimes, civil rightelations, bias
incidents and bias-related harassments occurringsabol
premises or property, or in the course of schoohspred
activities, including those outside of school ifeth is a
detrimental effect on the school or educationalremment.

Commitment to Prevention

This institution is committed to prevention, re-risin and
accurate reporting of bias incidents and civil tighkiolations, to
the end that all students can enjoy the advantafjes safe and
tolerant learning environment where individual ei#nces are
respected. The school undertakes to engage initestivand
programming such as training of all school persgnnéended to
foster respect for diversity, civil rights and neiolence in school
settings.

Low Tolerance for Known Civil Rights Violations: Required
Reporting and Intervention to Stop Harassment
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a. School employees must intervene in ongoing aiights
violations and episodes of wrongful harassment wien
witnessed or reported, to the extent interventian be done
safely. School employees must report a civil righdation or
episode of wrongful harassment to the building Iciights
administrator. Once reported, the building civilghts
administrator will prepare written documentationttoé event.
The building civil rights administrator must intemne in
ongoing matters of civil rights violations and ejges of
wrongful harassment, summoning assistance as raygess

b. The primary objective of school interventioraiwivil rights
matter is to put a swift end to, and prevent acynence of,
any wrongful conduct, so as to ensure the safetyl students
and a school environment free of wrongful harassraed
civil rights violations. Intervention should be warthken
immediately, as needed, on a short-term basisnamd
comprehensively once a civil rights violation hagb found to
occur. The school will take all necessary stephiwits
authority to implement the objective of stoppingtiouing
civil rights violations and wrongful harassment aadtoring
and preserving an environment free of such conduct.

c. Effective, and if need be, escalating, meassinesild be used
to definitively stop harassment and violence. Stlafficials
should immediately consider and use regular adinatige
actions to defuse a civil rights or wrongful harasst
situation wherever possible. Relevant school dis@Epy
hearings should begin and proceed on an expeditsis b
where there is a threat of ongoing interferencé wiiil rights.
Disciplinary action appropriate to the offender'enduct
should be taken when a violation is found. Potémtieminal
conduct should be reported to law enforcement aayhll
remedies pursued as necessary to protect civilstigh

Designation of Civil Rights Administrators

The Principal (herein referred to as the designéepch
school in the Milford Public Schools will have the
responsibility to respond to matters of civil righihat arise in
the school setting. The Principal shall acceptésponsibility
to receive reports and complaints of civil righislations
from students, faculty or staff. In conjunctionwihe
Assistant Superintendent of Schools, the Principidtake
responsibility for upholding school civil rights dsafety
policies. The Principal will also serve as a liaisath law
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enforcement agencies and assist the SuperintentiSchools
in making referrals of possible criminal mattetdao
enforcement.

Identification of Prohibited Conduct

a. Definitions

i)

ii.)

v.)

vi.)

BIAS INCIDENTmeans any act, including conduct or
speech, directed at or which occurs to a person or
property because of actual or perceived race,ioalig
ethnicity, disability, gender or sexual orientatigh
bias incident may or may not be a criminal act.

BIAS INDICATORS are objective facts and

circumstances that suggest that an action was

motivated in whole or in part by a particular typie
bias.

BIAS MOTIVESecognized by Massachusetts' law as

causing hate crimes include prejudice based on race

religion, ethnicity, disability, gender and sexual
orientation.

CIVIL RIGHTS VIOLATION$wolve interfering by

threats, intimidation or coercion, with someone's

enjoyment of constitutional or statutory rightsgRs
protected against interference include non-
discrimination in access to advantages and priggeg
of a public school education. The term "civil right
violation" also covers bias-related and sexual
harassment and bias crimes.

DISCRIMINATIONCconsists of actions taken against

others, which treat them unequally because of race,

religion, national origin, disability, sexual oriation

or gender.

HARASSMENT consists of unwelcome verbal,

written or physical conduct targeting specific

person(s), which is sufficiently severe, persistent
pervasive to create an intimidating, hostile,
humiliating or offensive school environment, or
substantially interfere with the progress of a enit$
education.

(1) BIAS-RELATED HARASSMENWIll present
bias indicators, most commonly epithets: name
calling derogatory to a particular racial, religsou
or sexual orientation group.
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(2) SEXUAL HARASSMENTovers instances of
physical or verbal conduct of a sexual nature,
not limited to, but including, sexual advances,
which foster a hostile educational environment
for the victim.

vii.) HATE CRIMESnclude any criminal acts, as defined
in M.G.L. ¢ 22C,sec32, to which recognized types
of bias motives are an evident contributing factor.
Criminal bias-motivated conduct entails, at a
minimum, threats. Criminal conduct includes acts
putting someone in fear of immedigtlysical harm
(assaults) and actual physical violence (assaudt an
battery), and grows most serious if a victim sufer
any bodily injury.

viii.) HOSTILE ENVIRONMENG®&Xists when a student has

been or is subjected to threatsjmidation or
coercion by another (or others) or is reasonably in
fear for his or her safety. Whether a school
environment has become hostile must be evaluated
based on the totality of the circumstances. Repeate
instances of bias-related and sexual harassmeattecre

a hostile environment for the victim. A single adt

harassment can also create a hostile or intimigatin

environment if sufficiently severe. A hostile
environment does not necessarily entail that aestud
exhibits quantifiable harm, such as a drop in gsade

iX.) STALKING,as prohibited by M.G.L. c265%ec 43
consists of intentional conduct involving (1) two o
more acts directed at a specific person, (2) which
would cause a reasonable person substantial distres
(3) where the perpetrator has more threats catisng
targeted person fear of death or injury.

b. Common Bias Indicators:

i.) Bias-related comments or epithets

ii.) Bias-related markings, drawings or graffiti

ii.) Use of bias-related symbols

iv.) No clear economic motive for an assault anitepa

v.) Crime involving disproportionate cruelty or kality

vi.) Offender history of crimes with similar motisend

victims of the same group

C. Examples of Civil Rights Violations and Bias Incidets:

i.) Unwelcome verbal, written or physical conduaiedted at

the characteristics of a person's race or colath sis

2009-2010 Student/Parent Handbook 65




nicknames emphasizing stereotypes, racial slurs,
comments on manner or speaking and negative
references to racial customs (racial and color
harassment)

ii.) Unwelcome verbal, written or physical condutirected at
the characteristics of a person's religion, such as
derogatory comments regarding surnames, religious
tradition or religious clothing, or religious slus
graffiti (religious harassment)

ii.) Conduct directed at the characteristics ofparson's
national origin, such as negative comments reggrdin
surnames, manner of speaking, customs, language or
ethnic slurs (national origin harassment)

iv.) Conduct directed at the characteristics okespn's sexual
orientation - actual, perceived, or asserted -sagh
negative name-calling and imitating mannerisms
(sexual orientation harassment)

v.) Conduct directed at the characteristics of asq@s
disabling condition, such as imitating manner of
speech or movement, or interference with necessary
equipment (disability harassment)

vi.) Physical conduct putting someone in fear ofmiment
harm, coupled with name-calling of a bigoted nature
(crime of assault)

vii.) Repeated, purposeful following of someoneymed with
evident bias against the victim's actual or peeeiv
group status (civil rights violation or crime of
stalking)

viii) Painting swastikas on walls or other publicpivate

property (crime of vandalism)

ix.) Hitting someone because of his or her actuglerceived

rogp status (crime of battery)

Procedures for Responding to and Investigating Ideints

a.

Whenever a staff person witnesses, or some tlarty peports, a
possible civil rights violation, the school's dewsited civil rights
administrator must be notified. The school's ciights designee,
in conjunction with school safety personnel and Bréncipal,

should immediately begin an investigation. In areggency, 911
must be called.

A student coming forward to report a civil rights wrongful

harassment violation s/he has experienced shouttiréeted to the
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school's designated civil rights administrator mftey emergency
needs are attended. Consideration should be givevhéther any
immediate or interim steps are necessary to ertsarsafety of and
avert retaliation against the complainant.

c. The investigation must determine whether a cigihts or wrongful
harassment violation has, in fact, occurred. An édiate aim of
the investigation should be preserving and gatgeohevidence
from the scene of an incident. Bias-related giafhould be
photographed and then removed. The investigatonldhseek to
interview all victims and witnesses at the scene,as soon
thereafter as possible, and then interview othete way have
relevant knowledge as well. The investigation mksp @onsist of
any other methods and documents deemed relevantsaifial.

d. All the circumstances as found should be carefelmgluated for
the presence of bias indicators that would charizet¢he matter as
a civil rights violation. The investigator shouldake a finding as
to whether a civil rights or wrongful harassmentrantion in
violation of this policy has occurred.

Consequences for Civil Rights Violations and Faiks to Act as
Required

a. Non-disciplinary corrective actions:
Potential civil rights or wrongful harassment viddas can be
addressed with steps that are not punitive in ctarawithout
the necessity of disciplinary proceedings. Thespssgenerally
lie within the ordinary discretion of Principals darschool
officials. Examples of non-disciplinary actions tthaay be
appropriate in some instances include counselisgigament
to participate in a diversity awareness trainingpgoam,
separating offender and victim, parent/guardianfa@mces,
and special work assignments such as a compositian civil
rights-related subject.

b. Disciplinary Proceedings
Violations of the civil rights or wrongful harassnteof a
student or school employee which are found to feairred
may warrant the imposition of sanctions up to amtduiding
suspension and expulsion (for students) and susperts
termination (for employees). Disciplinary action#l We taken
toward the goals of eliminating the offending coctju
preventing reoccurrence and reestablishing a school
environment conducive for the victim to learn. Hobool may
consider completion of a youth diversion program as
sanction for student violators, standing alonenozanjunction
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E.

a.

with other disciplinary actions, for violations oiil rights or
wrongful harassment.

Failure to Act by Administrators and Teachers

Administrators and teachers have a duty to act tp s
witnessed sexual or bias harassment and hate cranesmfely

as can be done, and to report occurrences to thilerights
administrators and sometimes the police. A cleduriato act
as this policy would direct might result in disnaibaction. The
school administration will develop further sanctorand
actions to address repeated instances of a faituract in
accordance with this policy.

Commitment to Non-Retaliation

To secure the unimpeded reporting of bias actiétijed for in

this notice, the Milford Public Schools will dear®usly with

any and all threats or acts of retaliation for gloed faith filing

of a complaint. Actual or threatened retaliationr fthe

reporting of a civil rights matter constitutes gaeate and
additional disciplinary infraction warranting cocteve actions.
Staff will monitor the situations of victims/compants

carefully to ensure that no threats or acts ofisepare made.
Appropriate and immediate non-disciplinary admiaitve

actions to mitigate possible or actual retaliatinay also be
taken, to the extent administrators have discretaarct.

Referral to Law Enforcement

Whenever a school employee has reason to beliatatpotential

hate crime has been or is about to be committéd, siould notify

the school civil rights designee and, especiallgriremergency, the
local police. The civil rights designee has chie$ponsibility for

notifying the police of potential hate crimes innr@mergency
situations; the referral is mandatory whenever abable hate
crime is at issue.

Documentation Requirements

Record keeping

The designated civil rights administrator will lesponsible
for keeping records of all civil rights violatioasd hate
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crimes reported for the school. These records bleall
confidential and grouped according to school yeargrade.
In addition to recording the particulars of theidant itself,
the system should record the actions taken in respand the
results of the investigation and intervention. Thal rights
administrator shall keep this information gatheséd central
place. The retention of records will be consisteitih the
M.G.L. on student records.
b. Monitoring and Tracking to Identify Patterns
Records should be maintained so as to permit adtrabdrs to
detect patterns in civil rights violations, repe#fenders and
problem locations. Responsive action should bereil based
on the pattern information that records reveal.
c. Dissemination of Information and Training

1. This notice shall be conspicuously posted througeach
school building in areas accessible to pupils daff s
members.

2. This notice shall appear in the faculty andd8ti Handbook.

3. The School District will provide instruction the provisions
of this notice to teachers, other employaas students.

4. This notice shall be reviewed at least annufallycompliance
with state and federal law.

HARASSMENT OFFENSES

1% Offense:

Complaint should be handled by Assistant Principaiso, after
receiving all information regarding the complaistiould act on it
immediately, while giving all parties involved dpeocess.

He/she may do any of the following:

1. Bring students and staff who are involved initredent together to
come to a mutual understanding and establish eatpmts for
expected decorum; get verbal promises; file reports

2. Offer student(s) peer mediation as a resolve.

3. Deem that the complaint involves a deliberatgravoked,
unwelcome act of harassment and impose disciplisamngtions.

In all cases the building Principal and parentsidiaas of both the
individual filing the complaint as well as thosecased will be notified.
Disciplinary sanctions may include suspension, stkervice, required
counseling component, parent/guardian confereneegrmmendation
for exclusion, and/or expulsion.
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2" Offense - (following due process)

Out of school suspension and required counselimyponent, as well
as parent/guardian conference.

Notify superintendent of schools.

3“ and /or subsequent offenses (following due psjces
Indefinite out of school suspension.
Principal recommendation to superintendent forsioh.

NOTE: Verbal threats to harm others will be death as issues of
assault and/or battery.

HAZING PENALTIES

(Any student who violates the following will be jegbto suspension or
expulsion, dependent upon the seriousness of the ac

The Massachusetts General Court adopted the falfpleiw (Chapter
269, Sections 17, 18, 19) on November 26, 1985 twhias amended
on January 5, 1988:

Section 17

Whoever is a principal organizer or participanthe crime of hazing,
as defined herein, shall be punished by a fineatfmore than three
thousand dollars or by imprisonment in a house asfection for not
more than one year, or both such fine and imprigonm

The term "hazing" as used in this section and otizes eighteen and
nineteen, shall mean any conduct or method ofainin into any
student organization, whether on public or privateperty, which
willfully or recklessly endangers the physical oemtal health of any
student or other person. Such conduct shall ircludipping, beating,
branding, forced calisthenics, exposure to the erat forced
consumption of any food, liquor, beverage, drugther substance, or
any other brutal treatment or forced physical dgtiwhich is likely to
adversely affect the physical health or safety mf auch student or
other person, or which subjects such student @rgibrson to extreme
mental stress, including extended deprivation afegl or rest or
extended isolation.
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Notwithstanding any other provisions of this settto the contrary,
consent shall not be available as a defense t@r@secution under this
action.

Section 18

Whoever knows that another person is the victinhaxding as defined
in section seventeen and is at the scene of suok shall, to the extent
that such person can do so without danger or fmetiimself or others,
report such crime to an appropriate law enforceroéfidial as soon as
reasonably possible. A fine of not more than dmeisand dollars shall
punish whoever fails to report such crime.

Section 19

Each institution of secondary education and eadbligpand private

institution of post secondary education shall igsuevery student group,
student team or student organization which is lstich institution or is
recognized by the institution or permitted by thetitution to use its name
or faciliies or is known by the institution to skias an unaffiliated
student group, student team or student organizadicopy of this section
and sections seventeen and eighteen; provided, vieowehat an

institution's compliance with this section's reqaient that an institution
issue copies of this section and sections severdmeh eighteen to
unaffiliated student groups, teams or organizatisimall not constitute
evidence of the institution's recognition or endarent of said

unaffiliated student groups, teams or organizations

Each such group, team or organization shall diggita copy of this
section and sections seventeen and eighteen to afaith members,
plebes, pledges or applicants for membershiphall se the duty of each
such group, team, or organization, acting throtgydesignated officer, to
deliver annually, to the institution an attesteknaeviedgment stating that
such group, team or organization has received @ abfhis section and
said section seventeen and eighteen, that each mémbers, plebes,
pledges, or applicants has received a copy ofosectseventeen and
eighteen, and that such group, team or organizatiwterstands and
agrees to comply with the provisions of this sectiand sections
seventeen and eighteen.

Each institution of secondary education and eachligwor private
institution of post secondary education shalleast annually, before or at
the start of enrollment, deliver to each person whomlls as a full time
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student in such institution a copy of this sect@oml sections seventeen
and eighteen.

Each institution of secondary education and eadbligpand private
institution of post secondary education shall fieleast annually, a report
with the regents of higher education and in theecab secondary
institutions, the board of education, certifyingattlsuch institution has
complied with its responsibility to inform studegtoups, teams or
organizations and to notify each full time studentolled by it of the
provisions of this section and sections seventeeheighteen and also
certifying that said institution has adopted a igigtary policy with
regard to the organizers and participants of hazngd that such policy
has been set forth with appropriate emphasis irsthdent Handbook or
similar means of communicating the institution'digies to its student.
The board of regents and, in the case of secomaistijutions, the board
of education shall promulgate regulations governihg content and
frequency of such reports, and shall forthwith rego the attorney
general any such institution that fails to makehswport.

Any incident of hazing of any nature will be docurteggl and sent to the
parent, via certified mail, disclosing the full nag of the complaint. The
consequences of hazing will range from verbal nepnid to suspension
or expulsion from school.

HEALTH EDUCATION

Under the new Chapter 71 of the General laws SecBQA
amendment, parents and guardians are being notliegdthe Milford
Public Schools, while recognizing that the primaggponsibility for
educating children in the areas of human sexuadidycation or
sexuality issues rests with parents, shall offepag of the regular
curriculum, instruction in human sexuality educatio

Upon the request of parents and guardians, anddbeipliance to the
designated school procedure for reviewing curricylthese materials
shall be made available for review.

The Milford Public Schools has adopted a policy axiablished
procedures whereby any student, whose parent adigmapresents to
the school Principal a signed statement that anypamt of the
instruction in human sexuality education is in diebfwith his or her
conscience, or sincerely held moral or religioudiefe shall be
exempt/excused from that portion of the course wfserch instruction
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is being given, and further, that no penaltiesocasrédit, promotion or
graduation shall result. (Adopted MSC 6/12/97)

HEALTH SERVICES

The health concerns of today’s school age childreolve a broad
range of physical, social, emotional and behavissles, which impact
on the student's educational process. It is thel gdahealth care
professionals to identify these issues and to pewomprehensive
health services to the student population. Wengtyobelieve that in
doing so, we are promoting better school partiggpat improved
learning and higher educational achievement fostatients.

The purpose of this section of the handbook isitorm parents about
the services provided by the Department of Nursang to inform
parents/guardians of the Massachusetts regulatlmtseffect school
attendance.

Annual Health Update Cards

It is extremely important that we have accurate amd to date
information on your child’s Annual Health Updaterd¢a These cards
are given to your child on the first day of eachad year, or to a
parent of a student who registers after the sclyeal begins. To
protect the safety of your child, it is imperativethat we are able to
contact you or another adult that you authorize, inthe event of an
illness or injury. Please choose an alternate contact person wthe is
most likely individual to be available during schdours. If a student
is hospitalized or is going to be out of school dorextended period of
time, please contact treehool nurseas well as the teacher and Call
Back System.

Dismissal & lliness
If a student becomes ill during the school dayftiwing procedure
will be in effect:

1. The school nurse will contact the family;

2. If a family member is not available, the first pmmson the
Health Update Card will be contacted. We will amttall
names on the Health Update Card until someoneachesl;

3. Any student who has a temperature of 100 degreeseater
should not be sent to school. The student mudever free
(less than 100 degrees) for a period of 24 houferbe
returning to school. If the student is sent hometh®y nurse
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due to fever, the student will not be permittedréturn to
school the following day.

4. Any student diagnosed with a contagious illnessiiraty an
antibiotic should be on the antibiotic for a periafd24 hours
or more before returning to school.

5. Students dismissed due to illness must be signédnothe
school’s main office.

Health Reminders

There are times when it is in the best interesalbfconcerned that
students not be sent to school. We request thdésts do not come to
school with severe colds, vomiting, diarrhea, feaed any illness that
might be contagious.

To minimize the risk of choking do not send studentgrades Pre K —
2 with cough drops, hard candy or lozenges. Stsdengrades 3 and 4
must have parental permission.

Please contact the school nurse if your child dmpsela medical
problem or an existing medical problem changes.

Health Alert

Periodically the school has outbreaks of contagidiseases that if
contracted by a pregnant woman could cause hatimetéetus. If you
are pregnant or considering becoming pregnant,splemnsult your
physician before volunteering or participating algol activities.

Medication Administration

The following is an overview of the medication padis that are in
place to ensure the health and safety of studeatsniay need to take
medications in school. These forms must be orirfithe nurse’s office
before medication can be administered in school:

1. Signed Medication Order —A written order from a licensed
provider is
required for prescription and over
the
coer medications.

a. Special medication situations - For short term
medications requiring administration for 10 or leskool
days, the pharmacy labeled container may be usédun
of a signed medication ordeMVhenever possible short
term antibiotics should be given at home.

2009-2010 Student/Parent Handbook 74




b. Standing orders — An order for Acetaminophen (Tglen
by the school physician if consented by paren&fdian.

2. Signed Medication Authorization — Authorization must be
completed and signed by parent / guardian for atlications.

3. Maedication Plan — Plan to meet with the school nurse when
you drop off medication for the first time to coref
paperwork and ask questions.

General Information
All medication forms are available from the student
school nurse.
Medication is to be delivered to school by parentroa
responsible adult.
Medication must be in a pharmacy or manufacturer’s
labeled container.
No more than a 30 day school day supply of medicine
should be delivered to school.
Upon parent / guardian request a student in Gratl2 5
can be evaluated for self administration of certain
medications.
Upon parent / guardian request information regardin
emergency medication during bus transport will be
provided.
As there are no nurses present before or afteroscho
hours, students do not have access to their métticat
during those hours.

Head Lice
The Milford school nurses are doing everythinghimit power to see
that head lice outbreaks are kept to a minimum.dHie® infestations
could come from almost anywhere — a classmate,hanothild’s
clothing, hats, combs, car upholstery or sleepsvéice outbreaks are
common among school children and even the cleactgitren can
easily become infected. It is important that yountowe to inspect all
family members who have been infested for at Ieast weeks. This
procedure will help reduce the spread of lice teeofamily members.
We need your help!Please follow these steps:
1. Check your child’s head twice weekly. Lice areytgrayish
brown insects. Nits (eggs) are white specks firattpched to
the hairs (if it flicks off easily, it is probabljandruff).
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2. Look through the whole head, especially close &sitalp and
behind the ears.
3. Here’s what to do if your child is infected:
a. Follow the directions for treating the child’s hdam
and all items your child’s head touched. (clothing,
bed linens, combs, jackets, hats, stuffed animals,
athletic equipment, furniture upholstery)
b. Notify your child’s school nurse.
c. Keep your child home until treated and all eggs are
removed using the special fine-toothed comb.
d. Students found to have head lice must be seen by
the school nurse before they can return to school.

Medical Emergency Response Preparedness Policy

The Milford School Committee is committed to thevelepment of
practices that will help to create an environmensafe as reasonably
possible for all individuals in the school commuynit

The Milford School Committee will follow, to the ®nt such is
deemed appropriate to the Milford School Systera, Massachusetts
Department of Education guidelinebJanaging Life Threatening
Allergies in Schoolspublished in 2002.

A complete copy of this policy (File: JLCE-1) is ntained in the
Milford Public Schools Policy Manual and can be essed in any
school office throughout the district or at the fditi Public Schools’
website www.milfordpublicschools.cam

Services Provided

1. The Massachusetts Department of Public Heatthires that schools
conduct screenings for vision, hearing, height amdght. Postural
(scoliosis) screenings are required for gradesd&utth 9. Parents will
be notified of any abnormal findings with recommeatioh for follow
up care with an appropriate health care provider.

2. Oral Health

Oral screenings are recommended for students deda

Fluoride Rinse Program is offered to all studentgriades 1 through 4.
It is optional and funded through the Milford BoadHealth.
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3. School Physician
The Milford Public Schools employs a school physicifor medical
consultation and required physical exams as needed.

Physical Exams

Physical exams are required upon enrollment, Pnai Kindergarten
entry and grades 4, 8 and 11. For grades 4, 8larthe exam must
occur within 18 months preceding entry into thesedgs. Our school
physician will provide physical exams for any stodevho has not
obtained an exam.

The Massachusetts Department of Public Health imfocommunities
of the Commonwealth of the immunization requireraefor entry into
school each year.

Medical Excuses

A doctor’s note is required when your child is uleato participate in
physical education classes. The note will be dat&gdlain the nature
of the illness, and designate the length of absénece the classes.

A doctor’s note is also required for admittances¢bool following an
absence of 5 or more consecutive school days dillnéss, surgery,
hospitalization or following any absence relatedatacommunicable
disease. **Please refer to Attendance Policy mdiggr required
documentation for excused absences.

MEMORANDUM OF UNDERSTANDING

The Milford Public Schools, the Milford Police alstrict Attorney for
the Middlesex District agree to coordinate theispanse to violent
criminal acts, serious delinquent behavior and @ppr alcohol and drug
use which occur on school premises or at schoaglsped events. This
initiative is designed to ensure a safe and sesthieol environment for
all students, to foster a “zero tolerance” attituégarding the illegal use
of drugs or alcohol, weapons and violence and twige teachers with
confidence that there is a consistent, cooperatff@t by appropriate
officials to prevent crime in the Milford School sgm.

It continues to remain the sole prerogative of stludficials to impose
discipline for infractions of school rules and pas.
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The school agrees that reference to this Memorarghath be made in
the school handbook providing a written code ofdumt pursuant to
M.G.L. Chapter 71, Section 37H.

School, police, prosecutors, probation officers asatial service
professionals must share information so that thmiGal Justice System
may prioritize prosecution of those cases involimividuals most likely
to pose a threat to the community and identify odhéldren in the court
system who are in need of support services.

NETWORK ACCEPTABLE USE POLICY

In order for a student to use the Milford Publich8als Network and
Internet connection, they must read these guideliard sign the
contract. A parent or guardian must also sigrctir@ract.

Guidelines for Use

A student receiving a network account must tallerésponsibility for
his or her own actions. The Milford Public Sch&gistem, along with
the other organizations sponsoring an Internetdipkwill not be liable
for the actions of anyone connecting to the Intetheough this hook-
up. All users shall assume full liability, legéihancial, or otherwise
for their actions.

The Milford Public School System takes no respufiges for any
information or materials that are transferred tigiothe Internet.
Should a user find his/her way into a site exibitinappropriate
material while using his or her Milford Public Sais Internet
account, he or she shall refrain from downloadinig material. Be
aware that the transfer of certain kinds of matésidlegal and may be
punishable by fine or jail sentence in accordanitk law. The student
should leave the inappropriate site immediately.

The primary purpose of the Internet and Networlongztion is
educational. Students are responsible for goodaeh on school
computer networks just as they are in a classroorm @any school
activities as described as appropriate behavior the Student
Handbook.

The Milford Public School System makes no guamsiteegarding the
reliability of data on the Internet. Neither thelfstd Public Schools
nor the sponsor organizations shall be liable for lass or corruption
of data resulting while using the Internet conratti

The Milford Public School System reserves the trigh examine all
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data stored in the computer network to ensure #flausers are in
compliance with these regulations.

No user shall use the Internet connection to parfany act that

may be construed as illegal or unethical, includimg use of the link to
gain unauthorized access to other systems on th@nke Inappropriate
behavior includes, but is not limited to: usingtémt Messaging and email
for personal use, downloading music (MP3 files)wdloading and/or
playing internet based games, going to pornograpliglent,
hateful/demeaning sites on the Internet, vandalismthe network,
hardware and software.
All users should keep in mind that when they Ungelhternet, they are
entering a global community and any actions takethem reflect upon
the school system as a whole. Therefore, all userst behave in an
ethical and legal manner.

The Milford Public Schools administration reservhs right
to change these rules at any time without notice.

PARENTS LIABILITY FOR WILLFUL ACTS OF MINOR
CHILDREN
Massachusetts General Laws - § 85G. Parents’ lighibr willful acts
of minor children

Parents of an non-emancipated child under the 448 and over the
age of 7 years shall be liable in a civil actiom fmy willful act
committed by said child which results in injury death to another
person or damage to the property of another, whidil include any
damages resulting from a larceny or attempted mgrad property as
set forth in section 30 A of chapter two hundred &6, damage to
cemetery property or damage to any state, countyumicipal property
or damage as set forth in sections one 126 B opteha@66. This
section shall not apply to a parent who, as a reduh decree of any
court of competent jurisdiction, does not have @dgtof such child at
the time of the commission of the tort. Recovenger this section
shall be limited to the amount of proved loss ahdge but in no event
shall it exceed $5000.00.

PROCEDURE FOR SERVICE OF COMPLAINTS

The School Committee welcomes constructive criticisoncerning the
operation of the Milford School Department. Theh@d Committee
expresses its trust in its employees and is datexdrto protect them from
unwarranted and capricious complaints. The ScBoohmittee expects
that most complaints will be settled at an admiaiste level. Only the
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School Committee sitting as a whole shall deal Wittsse complaints that
have been discussed at the administrative levetudeBts who are
reported for reckless or dangerous driving on scgomunds may have
their privilege to drive on school grounds revokedan administrator
without prior warning.

Normally, anonymous complaints shall not have thesieration of any
administrator, any member of the School Committeethe School
Committee as a whole. However, anonymous complamay be
investigated at the discretion of the appropriamiaistrator, should the
complaint warrant such attention.

Procedure for Service of Complaints:

1. Anyone who receives a complaint shall refer the glamt to the
administrator of the building or the supervisorthé department
involved.

2. In the case where the complaint involves a diggbilt shall be
referred to the Director of Pupil Personnel.

3. After the complainant has conferred with the adstiator or the
supervisor s/lhe may take his/her complaint to tingeBntendent of
Schools.

4. Following his/her conference with the Superintetdethe
complainant may wish to meet with the School Conamit Such
arrangements should be made through the SuperarteafiSchools.

PROTECTION OF PUPIL RIGHTS AMENDMENT

Under the new Protection of Pupil Rights Amendm@nPRA), 20
U.S.C. 1232h, 34CFR Part 98, which applies to sigvanalyses and
evaluations that have been funded by the UniteteStepartment of
Education, parents and guardians must be notifiedheir child’s
participation in these activities, and school da#fis must also obtain
written parental consent prior to student partitgra

Section 439 of the General Education Provisions(28tU.S.C. 1232Q)
is amended to read as follows:

Sec 439

(a) All instructional materials, including teacherhanuals, films, tapes,
or other supplementary material which will be usedonnection with
any survey, analysis or evaluation as part of gpjieable program
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shall be available for inspection by the parentguardians of the
children
(b) No student shall be required, as part of arpliegble program to
submit a survey, analysis, or evaluation that risviesdormation
concerning:
(1) political affiliations,
(2) mental and psychological problems potentiaitybarrassing to
the student or his family,
(3) sex behavior and attitudes,
(4) illegal anti-social, self-incriminating and deaning behavior,
(5) critical appraisals of other individuals witthem respondents
have close family relationships,
(6) legally recognized privileged or analogous tielaships, such
as those of lawyers, physicians and ministers,
(7) income (other than that required by law to datee eligibility
for participation in a program or for receivingdimcial assistance
under such programs)

without the prior consent of the student (if thedeint is an adult or
emancipated minor), or in the case of non-emanetpatinor, without
the prior written consent of the parent.

(c) Educational agencies and institutions shalke gigrents and students
effective notice of their rights under this secti¢Notification of
Protection of Pupil Rights appears in Student, Rargtaff & School
Department handbooks).

Section 504 of the Rehabilitation Act of 1973 — Jkkct prohibits
discrimination against persons with a disability &my program
receiving federal financial assistance. In orderfulfill obligations

under Section 504, the Milford Public School ddtrihas the
responsibility to avoid discrimination in policieand practices
regarding its personnel and students. No discdtion against any
person with a disability should knowingly be petettin any programs
or practices of the school system.

The Milford Public Schools has the responsibilibdar Section 504 to
identify, evaluate, and if the student is determite be eligible under
Section 504, to afford access to appropriate edgucaervices.

Questions should be directed to the designated idBecb04
Coordinator.

The Family Educational Rights and Privacy Act (FERFR\) also
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specifies rights to educational needs. This Aeegithe parents or
guardian the right to: (1) inspect and reviewhgs/child’s educational
records; (2) make copies of those records; (3)iveca list of

individuals having access to those records; (4)f@skn explanation of
any item in the records; (5) ask for an amendmenary report on
grounds it is inaccurate, misleading, or violates thild’s rights; and
(6) request a hearing on the issue if the scholblses to make the
amendment.

Generally, school must have written permission frtva parent or
eligible student in order to release any informatfom a student’s
education record. However, FERPA allows schoolsliszlose those
records, without consent, to the following partiesinder the following
conditions (34 CFR § 99.31):

School officials with legitimate educational intste

Other schools to which a student is transferring

Specified officials for audit or evaluation purpsse
Appropriate parties in connection with financialdaio a
student

Organizations conducting certain studies for orbetalf of
the school

Accrediting organizations

To comply with a judicial order or lawfully issusdbpoena
Appropriate officials in cases of health and safety
emergencies, and

State and local authorities, within a juvenile icstsystem,
pursuant to specific State law

PUBLICATION OF NAMES

We plan to publish names of students who receiwmgmtion for
academic achievement or for their participatioraity school-sponsored
activity. If students do not wish to have sucloinfation released to the
news media or printed in school programs, they nsastinform the
Principal in writing by the end of September of therent year. (Rev
6/96)

Under student records regulations (603 CMR 23.Qf¢ Milford
School Committee will not release any student imition to third
parties, except at the request of a parent/legaidian or student (who
is at least 14 years old). The following excepdiane noted:
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a. Reasonable effort to notify the parents/legal giaardor
student, if 18 or older in response to a subpo&na3.07 (4)
(b)].

b. Department of Social Services in cases of suspechéd
abuse or neglect [S 23.07 (4) (c)].

c. Federal, State and local education officials whakgies
require access [S 23.07 (4) (d)].

d. Appropriate parties in connection with a health safety
emergency, including weapons report under G.L. S737L
[S 23.07 (4) (e)].

e. Military Service/recruiters. Parents/guardians  of
secondary school students wishing to withhold infanation
must see Guidance for the appropriate form

Medication

Please schedule an appointment with the schooenuingn your child

needs medication during school hours becgose participation is an

important component of this processParents/guardians need to

deliver all medication for their children to thehsol nurse. It is unsafe

practice for children to carry medication on thperson or in their

backpacks.

Important
There may be times when it is necessary to obtammem
information about the medicatidvefore the medication can
be safely administered to your child; for exampies dosage,
side effects, any contraindications to the medicatbeing
given, or why the medication is being ordered. TFlhool
nurse will let you know when this is necessary.

SELECTIVE SERVICE ACT

Beginning with the 1983-84 award year, any studeqtired to register
with Selective Service (P.L. 97-252) who fails to sb is ineligible for

title 1V financial aid (Pell Grant, Supplemental deational Opportunity
Grant, college Work-Study, National Direct Studéoan, Guaranteed
Student/Plus Loan and State Student Incentive Gradgrams). Among
Title 1V financial aid applicants, men (citizensdaeligible non-citizens,

except permanent residents of the Trust Territdrthe Pacific Islands
and the Northern Mariana Islands) who are at lE8stears old and born
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after December 31, 1959 and who are not curremtlaaiive duty with
the armed forces must be registered.
No child left behind form to avoid recruitment.

STUDENT RECORDS

The State Board of Education has adopted Regukatitertaining to

Student Records. The development of these regufativhich have the
force of law, was mandated by state laws (603 CIR@ M.G.L. c. 71,

34D, 34E) The regulations apply to all public eletaey and secondary
schools They are designed to insure parents' amerss' rights of
confidentiality, inspection, amendment and desiwnabf student records,
and to assist school authorities in their respdiit@b for the maintenance
of student records.

The regulations apply to all information kept bgchool committee on a
student in a manner such that he or she may beidodily identified.
The regulations divide the record into two sectiothg transcript and the
temporary record. The transcript includes onlyrtiieimum information
necessary to reflect the student's educationalr@seg This information
includes name, address, course titles, gradesjtcradd grade level
completed. The transcript is kept by the schostesy for at least sixty
years after the student leaves the system.

The temporary record contains the majority of tifermation maintained
by the school about the student. This may incledeh things as
standardized test results and evaluations and cotam®y teachers,
counselors and other persons, as well as othelasimformation. The
temporary record, along with disciplinary records,destroyed within
seven years after the student leaves the schdehsys

Confidentiality of Record- With a few exceptions, no individuals or
organizations but the parent/guardian, student sctibol personnel
working directly with the student are allowed tovéaaccess to
information in the student record without the sfiecinformed, written
consent of the parent/guardian or the student.

Amendment of Record The parent/guardian and student have the right t
add relevant comments, information or other writteaterials to the
student record. In addition, the parent/guardiahstudent have the right
to request that information in the record be amdnoledeleted. The
parent/guardian and student have a right to a cemte with the school
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Principal to make their objections known. Withinweeek after the
conference, the Principal must render a decisiorwiiting. If the
parent/guardian and student are not satisfied with decision, the
regulation contains provisions through which thecislen may be
appealed to higher authorities in the school system

Destruction of Records The regulations require that certain parts ef th
student record, such as the temporary record, k&oged a certain
period of time after the student leaves the sclgystem. School
authorities are also allowed to destroy misleadngdated or irrelevant
information in the record from time to time whileetstudent is enrolled in
the school system. Before any such information beyestroyed, the
parent/guardian and student must be notified and ha opportunity to
receive a copy of any of the information befored#struction.

*Access to student records by non-custodial paremés subject to
Massachusetts General Laws, Chapter 71, Sectith 34

The above is only a summary of some of the moreriaag provisions of
the Regulations Pertaining to Student Records riblate to student and
parent rights. If more detailed information is dled, a copy of the
regulations may be received from your school. feaher help, you may
also contact the Bureau of Student Services, Massatts Department
of Education, Malden, MA 02148.

WEAPONS AND FIREARMS

Students are not to_have anything in their possessi that could be
construed as a weapon For example, no student has need for a knife of
any size, shape or form at school and accordingbir possession on
school any property is prohibited. Parents/guasdemd students should
be aware of legislation (M.G.L. A.C., 1s10) whiabvgrns the carrying of
"firearms" on school property. Violation of thewn&aw could result in a
fine and/or imprisonment. The school firearm l@ads as follows:

"Whoever not being a law enforcement officer, and
notwithstanding any license obtained by him undbe t
provisions of chapter one hundred and forty, carga his
person a firearm as hereinafter defined, loadedntwaded in
any building or on the grounds of any secondargakltollege

or university without the written authorization thfe board or
officer in charge shall be punished by a fine of more than
one thousand dollars or by imprisonment for notertban one
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year, or both. For the purpose of this paragrépkearm” shall
mean any pistol, revolver, rifle or smoothbore &wm which a
shot, bullet or pellet can be discharged by whatmeans."

It is the policy of the Milford School Committee tefer any violation
of the above statute to the appropriate law enfoer# agency. Any
student found in possession of a "firearm" as @efiabove or any other
weapon_will be subject to expulsidiy the Principal regardless of the
outcome or status of any criminal action brougtdiagt the student by
the Commonwealth of Massachusetts.

EXPULSION AND HEARINGS

Any student who is subject to expulsion by the épial shall be
notified in writing of an opportunity for a hearingrovided,
however, that the student may have representationg with
the opportunity to present evidence and witnesssai@ hearing
before the Principal.

Any student who has been expelled from school &yPttincipal
shall have a right to appeal to the superintend&he expelled
student shall have ten days from the date of thwilsion in
which to notify the superintendent of his appélhe student has
the right to counsel at a hearing before the snfsrilent.

When a student is expelled for possession of a oveap a
controlled substance, assault of a staff membeifpioibeing
convicted of a felony, and applies for admissionatmther
school, the superintendent of the sending schal shtify the
superintendent of the receiving school of the ressor the
pupil's expulsion.

When a student is expelled under the provisiortaisfsection, no
school or school district within the Commonwealtials be required to
admit such student or to provide educational sessto such student.
(M.G.L. Chapter 71, section 37H and 37H %2 as ameéiny the Acts
of 1993)

OUT OF SCHOOL EXPULSIONS

1. Any student who is found on school premises ochbsl-
sponsored or school related events, including tthdames, in
possession of a dangerous weapon, including, bdimited to, a

2009-2010 Student/Parent Handbook 86




gun or a knife; or a controlled substance as ddfineehapter
ninety-four C, including but not limited to, margoa, cocaine, and
heroin, may be subject to expulsion from the sclooachool
district by the principal

2. Any student who assaults a principal, assistancjpal, teacher,
teacher's aid, or other educational staff on schoahises or at
school-sponsored or school related events, incdudihletic
games, may be subject to expulsion from the scbiosthool
district by the principal

3. Any student who is charged with a violation of eitiparagraph (a)
or (b) shall be notified in writing of and opporitynfor a hearing;
provided, however, that the student may have reptation along
with the opportunity to present evidence and wiessat said
hearing before the principal.

After said hearing, a principal may, in his diswet decide to
suspend rather than expel a student who has béemmiged by
the principal to have violated either paragraploap). (Chapter
51 of the Acts of 1994, approved July 1, 1994, aife September
29, 1994.))

4. Any student who has been expelled from a schotiictipursuant
to these provisions shall have the right to appe#ie
superintendent. The expelled student shall haveags from the
date of the expulsion in which to notify the suptgndent of his
appeal. The student has the right to counsehatsing before the
superintendent. The subject matter of the appedl sot be
limited solely to a factual determination of whetlige student has
violated any provisions of this section.

5. When a student is expelled under the provisiorthisfsection, no
school or school district within the commonwealials be
required to admit such student or to provide edooat services to
said student, if said student does apply for adons® another
school or school district, the superintendent efganding school
shall notify the superintendent of the receivingal of the reason
for the pupil's expulsion.

NOTICE OF NONDISCRIMINATION

The Milford Public School district is committed e@mpliance with the

Americans with Disabilities Act (ADA). The disttitntends to ensure
that the individuals with disabilities, whetheryrare employed, apply for
a position, or visit facilities within the schoage treated fairly and given
an equal opportunity to access facilities, programsetivities and

employment.
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It is unlawful for the Milford Public School disttito discriminate on the

basis of disability against a qualified individwéth a disability in regard

to:

a) Recruitment, advertising job application and empiegt procedures

b) Hiring, upgrading, promotion, award of tenure, déorwg transfer,
layoff, termination, right of return from layoff dnehiring

c) Rates of pay or any other form of compensation elmahges in
compensation

d) Job assignments, job classifications, organizatiarctures, position
descriptions, lines of progression and senioritg li

e) Leaves of absence, sick leave or any other leaves

f) Fringe benefits available by virtue of employmemhether or not
administered by the covered entity

g) Selection and financial support for training inéhglapprenticeships,
professional meetings, conferences and other dekatévities and
election for leaves of absence to pursue training

h) Activities sponsored by a covered entity includisgcial and
recreational programs; and

i) Any other term, condition or privilege of employren

The Milford Public Schools will not isolate individls with disabilities,
discriminate on the basis of disabilities througintcacts, avoid using
qualification standards, criteria, methods of adstiation or tests that
discriminate against individuals with disabilitiesr avoid making
unreasonable accommodation to an otherwise quhlifidividual with a
disability.

The ADA requires that the district focus on theligbinot the disability,
of the individual. The Milford Public Schools dist will consider
reasonable accommodations providing the individeah perform
essential functions of the position. It is notuiegd, however, to give
preferential treatment to individuals with disai® or lower the expected
standards of performance.

The Milford Public Schools are committed to meeting intent and spirit
of ADA. All employees are urged to help meet thmal. If anyone
believes that the Milford Public Schools has disarated against him/her
or someone else on the basis of disability, onjfome has questions or
concerns about the school system’s responsibilitighis regard, please
contact the Section 504/ADA Coordinator.

NON-DISCRIMINATION NOTICE and CIVIL RIGHT AND
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SAFETY INFORMATION FOR SCHOOL PERSONNEL,
PARENTS, AND STUDENTS

The Milford Public Schools have been working onasiety of strategies
to ensure the safety of all of our school community

One of those strategies is to build an increasimgreness and
understanding in all of us of those civil rightsugted to us by law, such
as those summarized below:

Title | of the Americans with Disabilities Act of 1990:
Prohibits discrimination, exclusion from particijpet and denial
of benefits on the basis of disability in the areemployment.
(Coordinator: Alice Murallo, 504 Coordinator)
Title Il of the Americans with Disabilities Act of 1990:
Prohibits discrimination, exclusion from particijpat, and
denial of benefits on the basis of disability ire tareas of
educational programming. (Coordinator: Alice Murall504
Coordinator)
Title 1X of the Education Amendments of 1972:Prohibits
discrimination, exclusion form participation, ancenibl of
benefits in educational programs on the basis of. se
(Coordinator: Alice Murallo, 504 Coordinator)
Title VI of the Civil Rights Act of 1964: Prohibits
discrimination, exclusion from participation, ancenihl of
benefits based on race, color, or national orighoordinator:
Alice Murallo, 504 Coordinator)
Section 504 of the Rehabilitation Act of 1973:Prohibits
discrimination, exclusion from participation, ancenihl of
benefits based on disability. (Coordinator: Aliceurisllo, 504
Coordinator)
As an educational institution, the Milford Publicct®ol district is
committed to creating and maintaining schools prérg discrimination
of all types. At the same time ensure the healthsafety of all who work
and learn within our schools.

CHAPTER 272. CRIMES AGAINST CHASTITY, MORALITY,
DECENCY AND GOOD ORDER.

Chapter 272: Section 40. Disturbance of schooissemblies.

Section 40. Whoever willfully interrupts or didbsr a school or other

assembly of people met for a lawful purpose shall gunished by
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imprisonment for not more than one month or byna ff not more than
fifty dollars; provided, however, that whoever, it one year after being
twice convicted of a violation of this section, egaolates the provisions
of this section shall be punished by imprisonmentohe month, and the
sentence imposing such imprisonment shall not seesuled.

DEFINITIONS

SATURDAY SCHOOL

Students may be assigned to Saturday School fogresn 8:00 -9:30am
or 8:00-11:00am. Students must arrive on time amugkschool work.
Water only is permitted.

IN-HOUSE SUSPENSION

Students may be assigned to a partial or full dap-bouse suspension
they must see their teachers for school work abéggnning of the school
day. The in-house suspension supervisor will oeetise room on a daily
basis.

SUSPENSIONS
Means the student has temporarily lost the righattend school. (ten days
or less)

EXCLUSION FROM SCHOOL

Disciplinary action imposed to remove a studenmfrparticipation in
regular school activities for more than (10) comsige school (not
calendar) days by suspension or expulsion.

EXPULSION FROM SCHOOL

Disciplinary action imposed by school officialsgermanentiyremove a
student from participation in all school activitieStudent is ineligible to
return to school.

FOOD & ALLERGY POLICY

The School Committee for the Milford Public Schaslsommitted to the
development of practices that will help to createavironment as safe as
reasonably possible for all individuals in the sdtmmmunity regarding
life threatening allergens, e.g., the most comnitargens people have
are to insectgbees, hornets, yellow jackets, wasps & fire arfigpd
(eggs, fish, milk, peanuts, tree nuts, shellfisly, & wheat),medications,
natural rubber latex, animals and at times, exercis

New practices include:
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Animals with dander will not be allowed in schoalildings as
classroom or building pets, e.g.: cats, dogs, taplohicks,
hamsters, guinea pigs, etc. For purposes of polajty, dander
is defined as “tiny particles, as from featheré sk hair” (New
World Dictionary of the American Language).
During school hours, foods allowed for studentscabol will be
limited to:
Snacks and lunches brought by students for their
personal consumption;
Food bought and served for breakfast and luncthéy t
school cafeteria personnel; and
Food brought in for curricular use under the cdrfo
the classroom teacher for demonstration, student
observation and handlingig consumption of foods)
and only after the approval process has been
completed.
There will be no bake sales on school propertynduri
school hours. For purposes of policy clarity, s¢hoo
hours are defined in thégreement between the
Milford School committee and the Milford Teachers
Association.
Parents will be directed to the Food Service Progra
Director when questions regarding food menu options
arise.
Be advised at the Middle and High Schools that the
program of food studies requires no prior parental
notification. Please be advised that the program
includes the handling, preparation and possible
consumption of food item&lease note:Food items
used in this program may contain allergens.

Parent/Guardian(s) Responsibilitiesare to:

- Inform the school nurse of a child’s allergies ptmthe opening
of school (or as soon as possible after a diagnosis
Complete théAnnual Health Cardand return to school nurse on
day two of the opening of school, Include a listf@edds and
ingredients to avoid, phone numbers and the namehef
emergency contact person.

Provide school nurse with medication orders from ltbensed
provider and Epi Pen auto-injector(s) when appeteri

Meet with the school nurse to complete the Indialddealth
Care Plan.
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Consider providing child with a medical alert biiate

Provide the school nurse with the licensed prolsdeatement
if a child no longer has allergies.

Provide a non-perishable lunch and/or snacks t@ lkeehe
classroom, in case child forgets lunch or snacks.

BAKE SALES

There will be no bake sales on school propertyndusichool hours.
For purposes of policy clarity, school hours ardinge in the
Agreement between the Milford School CommitteethadMilford

Teachers Association.

CUSTODIAL AND NON-CUSTODIAL PARENT INFORMATION
Annual Renewal

The school encourages all parents to be activelphind and
informed in the education of their children andssparents as a vital
link to the success of their children in schoolwdeer, many parents
may not be aware of the Massachusetts Law (Gehaved Chapter
71, Section 34-H) that specifies detailed proceziufat govern
access to student records by parents who do na physical
custody of their children.
The school principal (or his designee) can answestipns you may
have regarding access to student records as wéfieaprocedural
and notification process involved. Please contaetsthool office at
508-478-1170, as this LAW REQUIRES ANNUAL RENEWAN0
information may be released to a non-custodialgamno has not
filed under the provisions of MGL Chapter 71, Satt84-H.

EMERGENCY BUSSING PLAN FOR WALKERS
HIGH SCHOOL, MIDDLE SCHOOL, EAST, AND STACY

The following are emergency bus routes, which béllused when it
is safe to run bus routes but sidewalks are nagds. WMRC 1490
AM radio, newspaper, and the Milford Community Useb site
(www.milfordma.us/mcewill be used to notify parents when these
routes will be activated. Students should walkh niearest bus stop
listed below.

Bus E-1 (Starts 7 A.M.)
Cr. South Main and Main
Cr. South Main and Forrest
Cr. South Main and Fruit
Cr. South Main and Depot
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Cr.
Cr.
Cr.

Cr.
Cr.
Cr.
Cr.
Cr.
Cr.
Cr.
Cr.

Depot and Forrest
Depot and Central
Mt. Pleasant and
Hayward

E. Main and Hayward
E. Main and Prairie
E. Main and Hamilton
E. Main and Cedar

E. Main and Main

E. Main and Sumner
Congress and Spruce
Congress and Metcalf

Bus E-2 (starts at 7 A.M.)

Cr.
Cr.
Cr
Cr.
Cr.
Cr.
Cr.
Cr.
Cr.
Cr.
Cr.

Cr.

Cr.

Cr.
Cr.
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Congress and West
West and High

. West and Madden

West and Highland
Highland and Glennon
Highland and Y
Highland and Purdue
N. Vine and Redwood
N. Vine and Congress
Claudette and Alfred
Stoneybrook and
Princess Pine
Princess Pine and
Silver Hill

Congress and
Manoogian

Congress and Capital
Congress and Nancy
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